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1. Applying for Admission to Postgraduate 

Studies at the UFS 

 

 

 

 

 

 

 

 

 

1. Apply for admission to the UFS: 

ttp://kovsielife.ufs.ac.za/content.aspx?uid=119. 

2. Follow the English Department’s admissions requirements for postgraduate 

studies: http://humanities.ufs.ac.za/content.aspx?id=623. 

3. Draft your 3 000- or 5 000-word research proposal which will be perused by 

your supervisor, co-supervisor, and by the English Department’s Committee for 

Postgraduate Studies.  

4. Draft an abbreviated version of your proposal which will serve before the 

Committee for Title Registration (CTR). 

 

Note that if your study requires ethical clearance, then clearance must be 

obtained AFTER the abbreviated proposal has served before the CTR and been 

approved by the committee (see https://ufs.rims.ac.za to apply for clearance). 

Include your academic transcripts, a personal statement, and a 500-

word research proposal. 

Guidelines for drafting the proposal are reflected in this document. 

https://ufs.rims.ac.za/
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2. Important Dates 

There are three opportunities to submit your detailed proposal to the 
Department of English.1 

 Submit your detailed proposal to the English Department’s Postgraduate 
Committee BEFORE the abbreviated version serves at the CTR. 

First opportunity:     3 March before noon 

Second opportunity: 16 May before noon 

Third opportunity:   1 August before noon 

There are three dates on which the abbreviated proposal must reach your 
supervisor so that it can be submitted to the CTR. 

 If ethical clearance is required, then this should be obtained AFTER the CTR 

has approved your title. 

First date:     10 March before noon    

Second date: 23 May before noon  

Third date:   8 August before noon 

 These are not the dates on which the CTR meets, but an earlier date is 
required for you to submit your abbreviated proposal so that 

changes/corrections can be made.  

Below are the dates on which your ethical clearance application should be 

submitted online. 

 Please note that by this time, you must have obtained your permission letter 
from Prof. Corli Witthuhn (see Section 1 and Footnote 1 for details). Make sure 
that your supervisor is able to scrutinise your ethical clearance application 

BEFORE you upload it to RIMS. 

1 March; 26 April; 6 June; 19 July; 22 August; 22 September; 7 November 

 

                                                           
1 Please note that your ethical clearance application must be done online (https://ufs.rims.ac.za) 

(1) BEFORE the Research Ethics Committee meets, but (2) ONLY AFTER the Title Registration 

Committee has APPROVED your title. Note also that when you apply for ethical clearance on RIMS, 

you need to first write a letter to Prof. Witthuhn (Vice-rector: Research) in which you request 

permission to use UFS students in your study. Your letter should be accompanied by a copy of your 

abbreviated proposal, a copy of the consent form(s) to be given to students and copies of, for 

instance, questionnaires and interview schedules. Contact one of the following individuals for 

assistance when it comes to completing the online application: Willem Kilian (kilianw@ufs.ac.za) or 

Geraldine Meyers (meyersgj@ufs.ac.za). Please let your supervisors scan your correspondence and 

online submissions before you email Prof. Witthuhn and upload your application to RIMS. Remain 

polite and professional in your correspondence.  

https://ufs.rims.ac.za/
mailto:kilianw@ufs.ac.za
mailto:meyersgj@ufs.ac.za
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RESEARCH ETHICS COMMITTEE (FGG 201) (14:15) 

Upload of Ethics 

applications on RIMS 

Research Ethics 

Committee meeting 

dates 

Applications serve at 

Faculty Board meeting 

of 

Tuesday 1 March Thursday 17 March  Friday 20 May 

Tuesday 26 April Thursday 12 May Friday 20 May 

Monday 6 June Thursday 23 June Friday 12 August 

Tuesday 19 July Thursday 4 August Friday 12 August 

Monday 22 August Thursday 8 September Friday 21 October 

Thursday 22 September Thursday 13 October Friday 21 October 

Tuesday 7 November Thursday 24 November March 2017 

 

COMMITTEE FOR TITLE REGISTRATIONS: 

Submission of CTR 

applications 

CTR meeting dates Applications serve at 

Faculty Board meeting 

of 

Monday 14 March Thursday 14 April Friday 21 May 

Friday 27 May Monday 27 June Friday 12 August 

Thursday 11 August Friday 9 September Friday 21 October 

 
 

 
1 February 2016  - Last date on which dissertations and thesis may be 

submitted with the view of the degree being conferred at the June 
graduation. 

 

  
29 June 2016 - Last date on which dissertations and thesis may be 

submitted with a view to the degree being conferred at the December 
graduation. 

 

 

 

3. Postgraduate Studies in English: Admissions 

Requirements 
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Please note that the University of the Free State (UFS) has its own 

minimum admissions requirements for postgraduate studies. As a general 

rule, students are admitted to postgraduate studies and to each higher 

level of postgraduate study only if they fulfil the university requirements 

for registration, have completed the preliminary degree with a mark of 

60% or more, and are accepted to the course they wish to study by the 

applicable academic head of department. 

 

However, the Department of English requires a mark of at least 65% in 

the preliminary degree before admitting a student to the PhD programme 

in English. Exceptions should be submitted to the Committee for 

Postgraduate Studies for deliberation. The Department also reserves the 

right to ask prospective student to write an entrance assessment for a 

more thorough evaluation. 
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4. Writing the 3 000- or 5 000-Word Research 

Proposal: Guidelines 

 
4.1 Introduction 

This document provides guidelines for writing the research proposal at MA 

as well as at PhD level. Please take note of the following before you work 

carefully through it: 

 The detailed proposal the English Department requires you to 

complete should not be confused with the short three-page proposal 

which needs to be submitted to the Committee for Title Registration 

(CTR). 

Length of the detailed proposal for MA candidates: 3 000 

words 

Length of the detailed proposal for PhD candidates: 5 000 

words 

 The detailed proposal should be submitted before the abbreviated 

version which serves at the CTR. 

 If your study requires ethical clearance, this clearance must be 

obtained after the abbreviated version of the proposal serves at the 

CTR. 

 Writing a meticulous proposal will help you establish the 

groundwork for your research study. It will also help you pre-empt 

any problems you may experience during the course of your writing 

and research. 

 The proposal is perused by your supervisor and co-supervisor as 

well as by the English Department’s Committee for Postgraduate 

Studies. Please note that it is the Committee’s aim to be supportive, 

constructive, and helpful, and not to disparage you as a researcher.   
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4.2 Writing a Thesis or Research Proposal 

4.2.1 What is a thesis or research proposal? 

A thesis proposal, often referred to as a research proposal, 

is something like an architect’s plan. It is a carefully 
prepared document and it proposes a set of actions…It 

sets forth a plan of action that you intend to follow. 
Although you will not have to adhere slavishly to the 

plan, the general thrust and directions are clearly 
outlined (Anderson and Poole, 2009: 27). 

More importantly, the proposal not only justifies your idea and plan of 

action, but also lays the groundwork for your research study. 

4.2.2 What are the requirements and Elements of a 

Proposal? 

A research proposal should provide a context for your work and clearly 

signal how you intend achieving your research objectives. It should also 

indicate why you believe there is a need for your research or why your 

research question is one that is worth being answered. Your proposal 

should reflect the following elements which have been adapted from 

O’Leary (2014: 75): 

Element Description (Requirements) 

Title Your title should be clear and unambiguous, reflecting 
what your research is about. (Of course, the title you choose 

may be a working or tentative title only; in fact, it will in all 
likelihood change as your research evolves.) 

Abstract The abstract or summary should answer the why, what, 
how, and when of your research study. (It often requires 

several drafts and is not written first.) 

Aims or 

Objectives 

Under aims or objectives, you need to describe the nature 

of your research topic or problem as well as explain why 
it is important. (Make sure that your objectives are clearly 

articulated; avoid vague, cryptic statements.) 

Research 

question or 

The research question or hypothesis reflects the essence of 

your research study. Articulating a research question or 
hypothesis is fairly challenging, and so Kinmond (2012) 
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Hypothesis proposes that formulating and then developing a research 
question should be preceded by identifying a research area 

and then selecting a research topic. For guidance, read 
Kathryn Kinmond’s (2012) useful chapter, ‘Coming up with a 

research question’ online: http://www.sagepub.com/upm-
data/47619_Sullivan.pdf. 

Literature 
Review 

Here, you need to critically assess studies/theories that are 
important to your research. Please remember that the 

literature review constitutes a piece of argumentative 
writing in which you critically engage with relevant 

scientific/academic sources. The literature review does not 

simply provide background information to your study; it 
justifies your research question/hypothesis/theoretical 

framework/method and signals your in-depth knowledge of 
recent studies in your field. Diana Ridley’s (2012) The 

literature review: A step-by-step guide for students (Sage) is 
a useful textbook and two copies are available at the UFS’s 

Sasol Library. 

Theoretical 

Perspectives 

You need to position your research study within a 

specific conceptual or theoretical framework. In other 
words, whichever framework you adopt2 should inform your 

study. 

Methods 

(This 
includes the 

Research 
Design.) 

You need to provide a blueprint for how you intend carrying 

out your research. You should include the following: 

Your particular methodology/approach: for 
example, a researcher studying media violence may 

opt for an experimental methodology; an analyst 
interested in students’ online interaction may employ 

conversation analysis.) 

Your data collection methods: Will you, for instance, 

conduct semi-structured interviews, carry out a survey, 
make audio-visual recordings or utilise archived data? 

Methods of analysis: Will you conduct a statistical 

analysis or will you conduct a qualitative analysis, for 
example?3 

Ethical 
Statement 

You are reminded that if you are using animals or people in 
your research study, then you are required to submit an 

ethical clearance application to the Faculty of the 
Humanities’ Research Ethics Committee. The Committee 

needs to approve your proposal before you are allowed to 
gather your data. Your supervisor will advise you about the 

                                                           
2 Note that you may have more than one theoretical perspective. 
3 If you already have preliminary data, then this data and your initial findings should be referred to in the 

proposal. 

http://www.sagepub.com/upm-data/47619_Sullivan.pdf
http://www.sagepub.com/upm-data/47619_Sullivan.pdf
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processes involved, but you can also contact Ms Charné 
Vercueil (vercueilcc@ufs.ac.za). 

Limitations Include any weaknesses in your study, making sure that you 
take into account ways to resolve these weaknesses. 

Bibliography Finally, your proposal should be accompanied by a 
bibliography so that your supervisor and the Department’s 

Committee for Postgraduate Studies are aware of the quality 
of the sources you have used. (They may recommend 

additional sources.) 

Timeline It is strongly recommended that your proposal be 

accompanied by a timeline reflecting the estimated time 
devoted to each stage of the research process, from data 

collection to the writing up of the dissertation/thesis. In this 
regard, you may find it useful to employ a Gantt chart to 

plan your research study. Visit 
https://www.smartsheet.com/blog/where-do-you-find-best-

gantt-chart-spreadsheet-templates to download such a chart. 
Alternatively, your Excel whether older or newer, allows you 

to create such a chart. 

 

 

 

 

 

 

 

 

 

mailto:VercueilCC@ufs.ac.za
https://www.smartsheet.com/blog/where-do-you-find-best-gantt-chart-spreadsheet-templates
https://www.smartsheet.com/blog/where-do-you-find-best-gantt-chart-spreadsheet-templates


 
 

Writing the Research Proposal: Guidelines  © 2016 Department of English, UFS 

13 
 

5. The Format of the Research Proposal 

The proposal should be typed in Times New Roman (font size 12), 

using 1.5 line spacing. As per the English Department’s rules and 

guidelines, all cited material should be referenced in full using the 

Harvard Referencing Style. Academic dishonesty, including plagiarism 

and other types of academic deception is viewed in a serious light and has 

severe consequences. 
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6. Expectations: Assessment Rubric 

To meet expectations, you may find it useful to utilise the following rubric 

which has been taken from 

http://web.uri.edu/assessment/files/ResearchProposalRubric.2.17.12_000

.pdf. Note that not all the criteria are applicable to a proposal.  

 

 

 

http://web.uri.edu/assessment/files/ResearchProposalRubric.2.17.12_000.pdf
http://web.uri.edu/assessment/files/ResearchProposalRubric.2.17.12_000.pdf
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7. Sample Proposals 

The proposals in this section are not meant to be replicated to the letter; 

they are simply examples of what proposals in the social 

sciences/humanities look like. 

7.1 Sample 1 

The following is a sample research proposal in the social sciences and has 

been taken from 

https://www.bcps.org/offices/lis/researchcourse/images/Harvard_proposa

l_samples.pdf. (Please note that the proposal follows the MLA citation 

style and not the Harvard system.)  

https://www.bcps.org/offices/lis/researchcourse/images/Harvard_proposal_samples.pdf
https://www.bcps.org/offices/lis/researchcourse/images/Harvard_proposal_samples.pdf
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7.2 Sample 2 

The sample below comes from 

http://www.urop.uci.edu/SURP/sample_proposals/SURP%20Humanities%

201.pdf:  

 

http://www.urop.uci.edu/SURP/sample_proposals/SURP%20Humanities%201.pdf
http://www.urop.uci.edu/SURP/sample_proposals/SURP%20Humanities%201.pdf
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8. The 3 000-word or 5 000-Word Proposal Form 

Template 

Your detailed research proposal should be submitted in electronic 

format as well as in hard-copy format to your supervisor and co-

supervisor. 

Research Proposal: Department of English 

 

Please tick the applicable box: 

MA Dissertation   

PhD Thesis 

 

A research proposal by: 

Full names: 

 _____________________________________________ 

Student number:

 _____________________________________________ 

Postal address: 
 _____________________________________________ 

  
 _____________________________________________ 

  

 _____________________________________________ 

  
 _____________________________________________ 

Contact number:

 _____________________________________________ 

Email:  

 _____________________________________________ 

 

Supervisors: 

 _____________________________________________ 

  
 _____________________________________________ 
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Statement: 

I have read the University’s Policy on the Prevention of Plagiarism and 
Dealing with Academic Writing Misconduct: 

(http://www.ufs.ac.za/faculties/documents/H1/HD1/policies/Plagiarism_
Prevention_Policy.pdf).   

I understand that in writing and submitting this proposal, I must:  

 abide by all the directives of this Policy, the Assessment Policy, 
course guides, specific and general regulations and assessment 

requirements;  
 seek assistance if I am unsure about appropriate citation and 

referencing techniques;  
 accept responsibility for having full knowledge of the Policy;  

 submit only my own work for any form of assessment, except 
where:  

– the work of others is appropriately acknowledged; and  
– the supervisors have required, or given prior permission for, 

group or collaborative work to be submitted;  
 refrain from intentionally or negligently deceiving the reader by 

preventing my own work from being copied by another student, 
who may or may not have an intentional or negligent aim to 

deceive the reader; and  

 be aware that according to the Policy, measures for all Level Four 
violations and repeated Levels One, Two and Three violations are 

reported and investigated in accordance with the UFS Statute on 
Student Discipline (see Chapter XIII, pp 50-58).  

 
 

Signature: ______________________________   
 

 
Date: ___________________________ 

 
 

 
 

 

 
 

 
 

 
 

 

 

http://www.ufs.ac.za/faculties/documents/H1/HD1/policies/Plagiarism_Prevention_Policy.pdf
http://www.ufs.ac.za/faculties/documents/H1/HD1/policies/Plagiarism_Prevention_Policy.pdf
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9. The Abbreviated Proposal Template 

Once you have completed your detailed proposal to the satisfaction of 

your supervisor(s) and the Postgraduate Committee, you are required to 

use this proposal to draft the abbreviated proposal which is scrutinised by 

the CTR. Below you will find the template, but this will also be emailed 

you. 

 

FORM L5: TITLE REGISTRATION 

THE UNIVERSITY OF THE FREE STATE 

FACULTY OF THE HUMANITIES 

TITLE REGISTRATION: MASTER’S & DOCTORAL 
STUDENTS 

Particulars must be typed. 

 

1 STUDENT’S PARTICULARS 

1.1 Title (e.g. Mr/Ms): 

1.2 Surname: 

1.3 Christian or given names: 

1.4 Student number: 

1.5 Postal address: 

 

1.6 Telephone number: 

2 PARTICULARS OF QUALIFICATIONS  

2.1 Qualification(s) currently held 

Degree University Year 

 

 

 

 

 

  

 

2.2 Degree in respect of which title is to be registered: 
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2.3 Department: 

2.4 Supervisor/Promoter: 

2.5 Co-supervisor/Co-promoter: 

3 RESEARCH PARTICULARS 

3.1 Proposed title (do not type entire title in capital letters):  

3.2 Research proposal (not more than 1000 words): 

Use the given space to outline your research proposal in terms 
of the suggested aspects to be included on page 4. A 

maximum of three pages (including page 4) may accompany 
this page. 
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  …………………………………………                                            …………………… 

               Signature of student                                                                  

Date 
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4 CONFIRMATION THAT THE RESEARCH PROPOSAL WAS DISCUSSED IN THE 
DEPARTMENT/PROGRAMME CONTEXT: 

4.1  Supervisor/Promoter…………………..…….………………     Date: ……….….….... 

4.2 Co-supervisor/Co-promoter ..………………………………     Date: ……..……..….. 

4.3 Head of Department/Departmental 

Chairperson/Programme Director: ………………….…….      Date: ….….……..….. 

 

5 COMMENTS/RECOMMENDATION OF THE COMMITTEE FOR TITLE 
REGISTRATIONS 

     (CTR) 

 

5.1 Ethical aspects have been considered by the CTR: 

5.2 Ethical aspects are referred to the Committee for Research Ethics: 

Chairperson: ………………………….       
  Date: …….…………. 

6  COMMENTS/RECOMMENDATION OF THE COMMITTEE FOR RESEARCH 
ETHICS 

………………………………………………………………………………….…………………… 

……………………………………………………………………………………….……………… 

 

         Chairperson: ………………………...       
  Date: ………………… 

 

 

 

 

ASPECTS TO BE INCLUDED IN THE RESEARCH PROPOSAL 

1. Background/rationale 

This section should include the reasons for studying this particular phenomenon. Clearly indicate 
the relevance and scholarly contribution of the proposed research to the discipline concerned. 
Delimit the focus of the research by stating the relevant field/subfield within the discipline and 

describe the theoretical tradition/perspective within which the study fits. 

2. Research problem and objectives 

YES NO 

YES NO 



 
 

Writing the Research Proposal: Guidelines  © 2016 Department of English, UFS 

46 
 

Provide a clear and unambiguous (what is included and what not) statement of the object of study 
(unit of analysis), as well as the general aim(s) and the research objectives of the study. The 

problem statement could take the form of specific research or investigative questions, or research 
hypotheses. 

3. Research design and research methodology 

Provide information regarding the type of study which will be undertaken to provide acceptable 

answers to the research problem or the research questions. Also provide details of the research 
method(s), which should match the stated objectives. The premises upon which the method(s) 
is/are based should be described clearly. 

 

4. Value of the research 

Assess the value of this research to scholarship in general, to the specific profession or discipline 
and/or to any other interested parties. 
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10. Rules and Procedures of the Committee 

for Research Ethics 

RULES AND PROCEDURES OF THE COMMITTEE FOR RESEARCH 

ETHICS 

FACULTY OF THE HUMANITIES4 

1. NAME 

The name of the Committee shall be the 

RESEARCH ETHICS COMMITTEE: FACULTY OF THE HUMANITIES 

hereinafter referred to as the Committee. 

2. POINT OF DEPARTURE 

The Committee's decision-making shall be carried out in accordance with 
acknowledged national and international ethical norms and standards 

applicable to research. 

In accordance with the South African Constitution, a high premium is to 

be put on aspects such as cross-cultural differences, as well as people's 
psychological, physical and social well-being, their human dignity and 

their right to privacy and confidentiality. The Committee will therefore 
strictly monitor research practices which may be detrimental to 

individuals or groups participating in the research, or which may be 

offensive or discriminatory. 

3. OBJECTIVES OF THE COMMITTEE 

3.1 To ensure that high ethical standards are an intrinsic trait of all 
research in the Faculty of the Humanities. 

3.2 To stimulate awareness with regard to the ethical aspects of research 
in the Faculty of the Humanities. 

3.3 To prevent ethically unacceptable research practices. 

4. FUNCTIONS AND RESPONSIBILITIES 

The Committee is responsible for ensuring that ethical standards are 
maintained in research projects in order to protect the interests of the 

                                                           
4 
https://intranet.ufs.ac.za/sites/01/_layouts/WordViewer.aspx?id=/sites/01/Research%20%20Navorsing/Rules

%20and%20Procedures%20of%20the%20Committee%20for%20Research%20Ethics.doc&Source=https%3A%

2F%2Fintranet%2Eufs%2Eac%2Eza%2Fsites%2F01%2FResearch%2520%2520Navorsing%2FForms%2FAllIte

ms%2Easpx&DefaultItemOpen=1  

https://intranet.ufs.ac.za/sites/01/_layouts/WordViewer.aspx?id=/sites/01/Research%20%20Navorsing/Rules%20and%20Procedures%20of%20the%20Committee%20for%20Research%20Ethics.doc&Source=https%3A%2F%2Fintranet%2Eufs%2Eac%2Eza%2Fsites%2F01%2FResearch%2520%2520Navorsing%2FForms%2FAllItems%2Easpx&DefaultItemOpen=1
https://intranet.ufs.ac.za/sites/01/_layouts/WordViewer.aspx?id=/sites/01/Research%20%20Navorsing/Rules%20and%20Procedures%20of%20the%20Committee%20for%20Research%20Ethics.doc&Source=https%3A%2F%2Fintranet%2Eufs%2Eac%2Eza%2Fsites%2F01%2FResearch%2520%2520Navorsing%2FForms%2FAllItems%2Easpx&DefaultItemOpen=1
https://intranet.ufs.ac.za/sites/01/_layouts/WordViewer.aspx?id=/sites/01/Research%20%20Navorsing/Rules%20and%20Procedures%20of%20the%20Committee%20for%20Research%20Ethics.doc&Source=https%3A%2F%2Fintranet%2Eufs%2Eac%2Eza%2Fsites%2F01%2FResearch%2520%2520Navorsing%2FForms%2FAllItems%2Easpx&DefaultItemOpen=1
https://intranet.ufs.ac.za/sites/01/_layouts/WordViewer.aspx?id=/sites/01/Research%20%20Navorsing/Rules%20and%20Procedures%20of%20the%20Committee%20for%20Research%20Ethics.doc&Source=https%3A%2F%2Fintranet%2Eufs%2Eac%2Eza%2Fsites%2F01%2FResearch%2520%2520Navorsing%2FForms%2FAllItems%2Easpx&DefaultItemOpen=1
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research participants, the researcher and the institution. The Committee 
must therefore 

4.1 create guidelines for ethically accountable research to which all 
research in the Faculty involving human subjects/participants must 

adhere, 

4.2 compile and administrate application forms for the approval of ethical 

aspects of a research proposal, 

4.3 consider the ethical implications of proposed research projects 

involving human subjects/participants and certify such research 
projects as complying with the stated guidelines (see 4.1 above), 

4.4 ensure, in consultation with departments, that effective mechanisms 

be introduced for the security and/or destruction of confidential data 
obtained during the research process and that monitoring of this 

occurs from time to time. 

5. COMPOSITION 

5.1 This Committee will consist of: 

5.1.1 four members of the Faculty Board, of whom at least two are 

experts in the field of research ethics, 

5.1.2 one legal expert, and 

5.1.3 one person not employed by the University. 

5.2 The Committee will be appointed for three years by the Faculty 

Committee and the members will be eligible for re-election. 

5.3 The chairperson will be appointed by the committee members. 

5.4 In discharging its responsibilities, the Committee may seek the 
assistance of such experts as it may deem necessary. 

5.5 A quorum consists of 50% of the members plus one. 

 

6. STATUS 

The Committee will report to the Faculty Committee.  
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7. CATEGORIES OF RESEARCH SUBJECT TO APPROVAL BY THE 
COMMITTEE 

7.1 All staff research involving human subjects/participants and all such 
theses and dissertations.5 

7.2 Any data collection relating to people (and organisations) by means of 
interviewing, surveys, questionnaires, observation of human 

behaviour and audio/video recordings. 

7.3 Any use of archival data in which individuals are identifiable. 

7.4 Any study of illegal activities. 

8. METHOD OF OPERATION 

8.1 The ethical aspects of staff research projects which are subject to 

approval by this Committee in terms of paragraph 7, will be 
scrutinised at the commencement of the research. 

8.2 In the case of theses and dissertations, the ethical aspects of 
research proposals subject to approval by this Committee in terms of 

paragraph 7, will be scrutinised after approval by the various 
Committees for Title Registration. 

8.3 The Research Ethics Committee will evaluate the ethical aspects of a 
research proposal and approve it or make recommendations on 

improving it. 

8.4 In the event of any amendments to an approved research proposal 

which affect the ethical aspects, the proposal must be resubmitted to 
the Committee. 

8.5 Decisions will be reached by majority vote. In the event of a tie, the 
chairperson has a casting vote. 

8.6 Where the Committee finds that further information is required to 

enable it to reach an informed decision, it could request that such 
information be furnished in writing. 

8.7 Minutes of meetings are to be submitted to the Faculty Committee. 

 

9. DISPUTES AND APPEAL PROCEDURE 

9.1 The Committee's approval or rejection of the ethical aspects of a 

research proposal must be communicated to the applicant in writing 

                                                           
5  Mini-dissertations are excluded 
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as soon as possible. This also applies to the approval or rejection of 
amendments to research proposals. 

9.2 In all cases where the Committee finds that the ethical aspects of a 
research proposal cannot be approved, clear reasons for this decision 

must be stated and properly minuted. 

9.3 The applicant must be afforded the opportunity to make written 

and/or oral representations to the Committee regarding proposed 
amendments, or conditions set, or the non-approval of the ethical 

aspects of a research proposal. 

9.4 If such representations do not result in a resolution to the satisfaction 

of the parties involved, the matter may be referred to an Appeal 

Committee – appointed by the Faculty Committee – for resolution. 

9.5 The Committee may revoke or amend a decision after receiving 

additional information or in the event of a successful appeal. 
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psychology project. London: Sage. 

 O’Leary, Z. 2014. The essential guide to doing your research project. 

London: Sage. 

 Ridley, D. 2012. The literature review: A step-by-step guide for 

students. London: Sage 

 Rudestam, K.E. and Newton, R.R. 2015. Surviving your dissertation: A 

comprehensive guide to content and process. Thousand Oaks, 

California: Sage. 
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12. Additional Sources 

Take a look at the following texts too. (They have not necessarily been 

written with the social sciences/humanities in mind, but they are useful 

nevertheless.) 

 Creating the title for a research proposal: 

http://www.wtamu.edu/webres/File/Academics/Graduate%20School/Spo

nsored%20Research%20Services/Craft_A_Winning_Title.pdf  

 Writing sound abstracts: 

http://www.uky.edu/academy/sites/www.uky.edu.academy/files/How%20

to%20Write%20Research%20Abstract.pdf 

 Developing a research question/hypothesis: 

http://twp.duke.edu/uploads/media_items/research-questions.original.pdf 

 Writing a literature review: 

http://www.lboro.ac.uk/media/wwwlboroacuk/content/library/downloads/

advicesheets/literature%20review.pdf  

https://owl.english.purdue.edu/owl/resource/994/04/  

 Developing a conceptual framework: 

https://drannejonesuas.files.wordpress.com/2013/10/recipe-for-a-

theoretical-framework.pdf 

 Taking ethical considerations into account: 

http://www.sagepub.com/upm-data/34088_Chapter4.pdf 

 Employing qualitative research methods: 

https://mthoyibi.files.wordpress.com/2011/05/qualitative-research-

methods-for-the-social-sciences__bruce-l-berg-2001.pdf 

 Employing the Harvard referencing style: 

http://www.wtamu.edu/webres/File/Academics/Graduate%20School/Sponsored%20Research%20Services/Craft_A_Winning_Title.pdf
http://www.wtamu.edu/webres/File/Academics/Graduate%20School/Sponsored%20Research%20Services/Craft_A_Winning_Title.pdf
http://www.uky.edu/academy/sites/www.uky.edu.academy/files/How%20to%20Write%20Research%20Abstract.pdf
http://www.uky.edu/academy/sites/www.uky.edu.academy/files/How%20to%20Write%20Research%20Abstract.pdf
http://twp.duke.edu/uploads/media_items/research-questions.original.pdf
http://www.lboro.ac.uk/media/wwwlboroacuk/content/library/downloads/advicesheets/literature%20review.pdf
http://www.lboro.ac.uk/media/wwwlboroacuk/content/library/downloads/advicesheets/literature%20review.pdf
https://owl.english.purdue.edu/owl/resource/994/04/
https://drannejonesuas.files.wordpress.com/2013/10/recipe-for-a-theoretical-framework.pdf
https://drannejonesuas.files.wordpress.com/2013/10/recipe-for-a-theoretical-framework.pdf
http://www.sagepub.com/upm-data/34088_Chapter4.pdf
https://mthoyibi.files.wordpress.com/2011/05/qualitative-research-methods-for-the-social-sciences__bruce-l-berg-2001.pdf
https://mthoyibi.files.wordpress.com/2011/05/qualitative-research-methods-for-the-social-sciences__bruce-l-berg-2001.pdf
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http://isites.harvard.edu/icb/icb.do?keyword=k70847&pageid=icb.page35

7682  

(This site contains several useful links about, amongst other things, citing 

sources, avoiding plagiarism, and integrating sources.)  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://isites.harvard.edu/icb/icb.do?keyword=k70847&pageid=icb.page357682
http://isites.harvard.edu/icb/icb.do?keyword=k70847&pageid=icb.page357682
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13. Frequently Asked Questions 

 What is the difference between a dissertation and a thesis? 

A thesis [emphasises] research to a higher degree of 

academic achievement whereas dissertation denotes 
detailed references combined with observations made 

by the author, often at the graduation level. Both are 
research oriented activities, with thesis leading to the 

attainment of a doctorate or PhD degree while a 

dissertation culminates in a post graduate degree like 
MPhil….6 

A thesis has to be on an original subject, based on a 

hypothesis that is submitted as a ‘synopsis, allotted by a 
university and written under the overall supervision of a 

university-designated guide. For a dissertation one has 
to [synthesise] information collected, adding original 

thoughts to it… 
(http://www.transcriptionwave.com/dissertation-

thesis.html). 

 May I apply for ethical clearance while I am working on my 

dissertation/thesis? 

You are obliged to apply for ethical clearance before you collect 
your data; attempting to apply for clearance during your studies 

is regarded as retroactive in nature and is therefore not allowed. 

 Can anyone assist me when it comes to applying for ethical 

clearance? 

In addition to receiving assistance from your supervisor(s) and 
members of the Postgraduate Committee, you may also need 

assistance, contact the Postgraduate School on campus: email 

rabanyemc@ufs.ac.za or postgrad@ufs.ac.za. 

 What happens if my research proposal is deemed not to be 
viable? 

You may be asked to revise your proposal, and given guidelines 

on the changes you need to make. 

 

                                                           
6 What sometimes confuses the issue is that the reverse may apply at some universities overseas. 

http://www.transcriptionwave.com/dissertation-thesis.html
http://www.transcriptionwave.com/dissertation-thesis.html
mailto:rabanyemc@ufs.ac.za
mailto:postgrad@ufs.ac.za

