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Click on the UFS Gate Screening link: 
https://www.ufs.ac.za/covid19screening  
 
This guide provides an overview of the electronic steps to be followed by staff members, 
registered students, and international students of the University of the Free State (UFS) on 
how to:    
 Upload Vaccination Certificate 
Upload International Vaccination Certificate 
Upload PCR Test Results 
Apply for Exemptions 
 
Uploading your vaccination certificate is an essential step in obtaining the QR code you will 
need to access campus.   
This is a once-off step and will require you to follow the screen prompts on either your 
cellphone or any other electronic device you may be using. 
 

Let’s Start! 
Step 1: Click on the UFS gate screening link (https://www.ufs.ac.za/covid19screening, or 
access the link on the UFS website. 

Step 2: Once the COVID-19 screening application opens, you will be prompted to either 
select the staff or student profile. Selecting any one of these two profiles will prompt you to 
log in with your UFS username and password.  
 
If you have forgotten your password, you can easily reset it by navigating to 
https://selfservice.ufs.ac.za/. 
 
 
 
 
 
 
 
 
 
 

https://www.ufs.ac.za/covid19screening
https://www.ufs.ac.za/covid19screening/
https://selfservice.ufs.ac.za/
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Login with UFS Username and UFS Password  

 
 
Step 3: Now that you have logged in and selected your profile, you can choose your option. 
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► 1. UPLOAD OF VACCINATION CERTIFICATE  

Click on Upload Vaccination Certificate 

 
Upload a copy of your vaccination certificate from your electronic device (phone or PC),  and 
remember to read the instructions carefully. 
Click on Browse 

Select your vaccination certificate and then click on Upload 

 
Your vaccination certificate will be automatically validated once uploaded. You will also 
automatically be redirected to create a permanent QR code for gate access. If, however, you 
have misplaced your permanent QR and would like to print or save it again, you can click on  
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Get my Permanent QR Code on the main page. 

 
This is an example of a permanent QR code; you can either save it on your phone or print it 
as a hard copy to present at the gate. 

 
If you receive the following message, please click on “I Consider my Certificate as Valid.”  

 
 
“Browse” and then “Upload” your certificate 
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Your application has now been validated; If this is the case, a confirmation email will be sent 
to the email address you entered earlier once your application has been processed. 
 

► 2. UPLOAD OF INTERNATIONAL VACCINATION CERTIFICATE  

Click on Upload International Vaccination Certificate 

 

A copy of your International Vaccination Certificate must be on your PC to upload – please 
read the instructions carefully. 
Browse and select your International Vaccination Certificate and then click on Upload 

 
You have successfully uploaded your International Vaccination Certificate. 
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► 3. TRACK MY APPLICATION 

Remember, you can track your application status at any time to see if an application was 
approved or not. Click Back or navigate to the application screen, where all application 
statuses will be displayed. 
Your status may indicate ‘Exemption awaiting approval’. If this is the case, a confirmation 
email will be sent to the email address you entered earlier once your application has been 
processed. 
If you receive the following message, please click on “I Consider my Certificate as Valid.”  

 
Browse and select your International Vaccination Certificate and then click on Upload 

 
Your application has now been validated; If this is the case, a confirmation email will be sent 
to the email address you entered earlier once your application has been processed. 
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 Remember, you can track your application status at any time to see if an application was 
approved or not. Click Back or navigate to the application screen, where all application 
statuses will be displayed. 
Your status may indicate ‘Exemption awaiting approval’. If this is the case, a confirmation 
email will be sent to the email address you entered earlier once your application has been 
processed. 

 
 
After approval, always remember to complete the standard ‘Questionnaire on symptoms 
experienced’. Click on Complete Questionaire and complete the questionnaire.  Once 
completed, you will be flagged on the system as either having been granted a valid access 
permit or not.  
Your QR code will simultaneously be sent to you via email, and a printable version will 
appear on your screen. 
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After completing the Questionnaire, your QR Code will be sent via Email or a printable 
version on the screen. 

 



 
 

 

CAMPUS GATE SCREENING PROCESS 

GUIDE TO UFS STAFF AND STUDENTS 

<Document Title> <Document Number> Page 9 of 15 

► 4. UPLOAD PCR TEST RESULTS 

If you are required to upload a PCR test, you can click on Upload PCR Test Results from the 
main application screen. 

 

Upload a copy of your PCR test results from your electronic device by clicking on Browse 
and then selecting your PCR test results.  Once selected, click on Upload – remember to 
read the instructions carefully. 
Also, note that PCR test results are only valid for ONE WEEK. 
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You have successfully uploaded your PCR Test results 

 
Remember, you can track your application status at any time to see if an application was 
approved or not. Click Back or navigate to the application screen, where all application 
statuses will be displayed. 
In this instance, your status will indicate ‘Exemption awaiting approval’. Once your 
application has been processed, a confirmation email will be sent to your entered email 
address. 

 
After approval, please fill in the questionnaire before being granted access to the UFS 
campus. 
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Click on Complete Questionnaire and complete the questionnaire. 

 
After completion of the Questionnaire, your QR Code will be sent via Email or a printable 
version on the screen 
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► 5. APPLY FOR EXEMPTION 

Click on Apply for Exemption 

 

Click on one of the proposed application forms for Exemption that you wish to complete 
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Once completed, save the forms on your electronic device, and upload your applications by 
clicking on the Browse button and selecting the forms you would like to upload. (Application 
Form and Supporting Documentation before clicking on Upload.) 

Click on Upload. 

 

 
 You have successfully uploaded your Exemption Application Form. 
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Remember, you can track your application status at any time to see if an application was 
approved or not. Click Back or navigate to the application screen, where all application 
statuses will be displayed. 
Your status may indicate ‘Exemption awaiting approval’. If this is the case, a confirmation 
email will be sent to the email address you entered earlier once your application has been 
processed. 

 
Your status indicates Awaiting Approval – an email will be sent to your registered email 
address. 
After Approval, please fill in the Questionnaire before access is granted to enter the UFS  
Campus. 
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After completion of the Questionnaire, your QR Code will be sent via Email or a printable 
version on the screen 
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