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Enter username and password: 

 
 
 
 
 
 
 
 
 
 
 
 
 

User must navigate to the login page using following link: https://pssa.ufs.ac.za/psp/csprd/?cmd=login&languageCd=ENG& 
 

 
 
 
 
 
 

 
1. How to Access Online Registration? 

 
Once the user has successfully logged in, they must navigate to the ‘My Education Plan’ tile. 

https://pssa.ufs.ac.za/psp/csprd/?cmd=login&languageCd=ENG


 

Please note: 

Use the Education Plan to review program requirements and select optional courses. Use the enrollment 
button to add or remove courses. The Update Planner button saves your selections. 

 
Overview: Use the Program Overview to your review your program requirements. Expand all or any 
requirement to see additional information about the program and its course requirements. Click the 
Plan icon to select optional courses. Click the Prepare icon to select, save and enroll in classes. Click 
the Enroll icon to view your class schedule. 

 
Use My Classes to view your class schedule. Choose the Weekly Calendar option to view your 
schedule in a calendar format. Search for courses to enroll in using the Add Courses button. To finalize 
pending enrollment, click on the Schedule Builder link. A checkbox will be available next to classes that 
can be dropped. Click Drop Selected to submit. 

 
Use the Schedule Builder to temporarily save classes until it is time to enroll for this term. Click choose 
main section to a select a class section, click change main section to select a different class section. 
Related sections can be changed using the change button when available. Click Add/Change Courses 
to add or changes courses. Click Enroll in Classes when ready to enroll. 
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The user must click on the ‘Enrol’ button. To add modules, the user must click on the ‘Build Schedule’ button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Once the correct YEAR and SEMESTER have been selected, the available modules will be displayed in the ‘Pending Enrolment’ 
grid. 
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2. How to Add a Module? 

 
 
 
 
 
 

By clicking on the ‘Build 
Schedule’ button, the user will be 
directed to the next page. On this 
page, the user must select the 
correct YEAR and SEMESTER 
from the dropdown options. 



 

B A 

On the ‘Pending Enrolment’ grid, the user has the following options: 

Choose the correct campus to attend classes by clicking on the ‘Choose Main Section’ link. 

The user can also remove modules they don’t want to register by clicking on the ‘Delete’ icon. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

By clicking on the ‘Enrol in 
Classes’ button, the user 

will be directed to the next 
page. On this page, the 

user must click the ‘Finish 
Enrolment’ button to 

complete registration. 
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Once the user has confirmed their modules, they 
must click the ‘Enrol in Classes’ button to continue 
with registration. 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If the user wants to add failed modules from the previous year: 
 

The user needs to click on the module to add it by clicking on the check box. Once the user has selected their modules, they must 
click the ‘Update Planner’ button to continue with registration. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Now the user can print 
their ‘Proof of 

Registration’ by 
navigating back to the 

task. 
On this screen, the user 
can print their proof of 
registration by clicking 

the ‘Print Proof of 
Registration’ button. 

 

 
By clicking on the ‘Finish Enrolment’ button, the user will be directed 
to the next page. On this page, the user will view the status of the 
modules. 
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To continue, 
select the 

‘Finish 
Dropping’ 

link. 

 
 
 
 
 
 
 
 
 
 
 
 
 

Navigate to the ‘My Classes’ tab: Select classes to drop by ticking the select box: 
 

 

 
Once the user has clicked ‘Finish Dropping’, they will be directed to the next screen. On this screen, the user can confirm the 
dropped class and click on ‘Done’. 

 
3. How to Drop Modules? 




