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1. GRM LOGIN PROCESS:

STEP1: Go to the University the Free State
www.ufs.ac.za
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STEP2: Click on staff and scroll down
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http://www.ufs.ac.za/

GRM LOGIN PROCESS:

STEP 3.Click on Staff Intranet STEP 4: Scroll down on the self-service option and
click on PeopleSoft campus solution.

® SMS Gateway

Search for a staff member Q ® Tenders
® Workload Model
Self-Service
. . . . ® SolvelT
Vacancies Trade Unions Admin and Services Staff Intranet
® linkedIn Learning
* “ ® UFS elearning library
N U ﬁ ® Update Staff Page
u ‘nh. ® PeopleSoft Financials (Only on campus)
® lab Bookings
® Campus Password Change
° R
Staff Webmail ICT Support for Staff LinkedIn Learning_(Staff  elearning_Library (Staff only) ® PeopleSoft Campus Solutions
only) ® Student Self-Service
l @ l ::ITI'. q s Websites
U] - Vision 130 . A
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® Faculties
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® Support Services

® UFS Home Page
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GRM LOGIN PROCESS:

STEP 5: Enter your UFS login credentials STEP 6: Use the Duo mobile system to
authenticate your identity

UNIVERSITY OF THE
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YUNIVESITHI YA
FREISTATA

For security reasons, we require additional information
to verify your account

UNIVERSITY OF THE
FREE STATE
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FREISTATA

Sign in as a UFS employee or enrolled student

[IJsﬂmame

word

@ = Settings

Note: Appli Alumni, and N
Students:

Enter a Passcode

Send Me a Push

Please log in by clicking on the link below.

External Users

UFSHome  Privacy Policy




STEP 7: Click on the drop-down arrow and select ‘GRM Supervisor.

!
ORACLE v UFS Staff Homepage

Classic Home UFS Staff Homepage

_— GRM Supenvisor _

GRMHOD

GRM Assessor

Graduate Research Management




2. SUPERVISION AGREEMENT

Follow the steps below to sign the supervision agreement form after you have had a discussion with your student.
STEP 1: Click on ‘Research Supervisor Agreement’

ORACLE v GRM Supervisor

Candidate Management Research Supervisor Agreement

il l@\ -




STEP 2: Click on ‘OK’ and select the student you want to sign the supervision agreement for.

 GRM Supenvisor Supervision Agreement < GRM Supervisor Supervision Agreement
v View Supervision Agreement v View Supervision Agreement
4 esults found 4 results found
that () bo ) @ Chart () Mo ) &
drows 4 row
Do CanNbr & Both Approved Student v Supervisor Do Can Nbr & Both Approved © Student © Supervisor
2022123123 SURNAME, Name ~ SURNAME, Name

« The student will anly be able to use candidate centre ance they have agreed on the terms and conditions of the supervision agreement with thelr supenvisor

[ o




STEP 3: Select the number of weeks as agreed with the student and type in additional conditions (if any) in the comment box.

( searh Resuls Research Supervision Agreement Vo ( seatch Results Research Supervision Agreement b
includes ing o submt he inal research productbefore the supenvisor i sasfiedtalit meeds al exainaton rera and s of suffient standard. ’ includes tying fo submit the final research product beore he supenisor s saisfied that it meeds al examinaton crteria andis of suficient standard.

Both Supervisor & Student Both Supervisor & Student

1. Agree on all expected roles and processes, including the speciic roles of co-supenvisors where appropriate. 1. Agree on all expected roles and processes, including the specific roles of co-supervisars where appropriate

2. Will meet reqularly and as frequently as i reasonably expected to ensure steady progress and will keep appointments, be punctual and respond appropriately and fimeously to messages. 2 Wil meet regularly and as frequently as is reasonably expected, to ensure steady progress and will keep appointments, be punctual and respond apprapriately and fimeously fo messages

3 Wil ensure they are contactable by the ather party and will respond to queries or requests within a rezsonable, agreed-upan timeframe. 3 Will ensure they are contactable by the ather party and will respond to queries or requests within a reasonable, agread-upan timeframe

4 Wil keep each other informed of any unforeseen absences or changes in persanal circumstances, which could impact on the work schedule. Altemate plans must be discussed and agreed-upon in 4. Wil keep each other informed of any unforeseen absences or changes in personal circumstances, which could impact on the work schedule. Altemate plans must be discussed and agreed-upan in
such cases. sUch cases.

5. Will indertake to ensure all writen work or practical research s done according to expected university standards and abide by all university policies and rules. Where it is felt this s not the case, 5. Wil underiake to ensure llwifen woric r pracfical research s done according to expected nversity standards and abice by alluniversiy policies and rues. Where it s felt s s notthe case,
breaches of qualty or etical standards should be discussed and atierpts made to improve this situation before any grievance proceedings are engaged breaches of quality or ethical standards shauld be discussed and atiempts made to improve this situation before any grievance praceedings are engaged.

Agreement Agreement

W confin that we have read and understood the statement o the previous page and that we will agree to phold this agreement In additon, we agree to the following: We confirm that we have read and understood the statement on the previous page and that we vl agree to uphald this agreement. In addiion, we agree to the following:

The student wil subriit work accarding to an aqreed-upon schedule and will eceive witien feedback wihin{ 4 v|wegks of submission The student will submit work according to an agreed-upan schedule and will receive witfen feedback within| 4 v|weeks of submission.

We, the student and supervisor, agree to meet atleast once every| 4 v weeks. I We the student and supervisor, agree fo meet at least once every| 4 v weels.

1

Comment Comment -

Student Approve | Yes | Student Approve |

]

Supervisor Approv | Supervisor Approve

Return fo Candidate Center Refurn to Candidate Center

Save Save




STEP 4: To sign the agreement, select “Yes” next to ‘Supervisor Approve’ and click on ‘Save’.

¢ Search Results Research Supervision Agreement

includes tryiﬁgj {0 submit the final research produtft before the superﬁsm is satisfied that it meets all examination criteria and is of sufficient standard.

Both Supervisor & Student

1. Agree on all expected roles and processes, including the specific roles of co-supervisors where appropriate.

2. Will meet regularly and as frequently as is reasonably expected, to ensure steady progress and will keep appointments, be punctual and respond appropriately and imeously to messages.

3. Will ensure they are contactable by the other party and will respand to queries or requests within a reasonable, agreed-upon timeframe.

4. Will keep each other informed of any unforeseen absences or changes in personal circumstances, which could impact on the work schedule. Alternate plans must be discussed and agreed-upon in
such cases.

5. Will undertake to ensure all written work or practical research is done according to expected university standards and abide by all university palicies and rules. Where it is felt this is not the case,
hreaches of quality or ethical standards should be discussed and attempts made to improve this situation before any grievance proceedings are engaged.

Agreement

We confirm that we have read and understood the statement on the previous page and that we will agree to uphold this agreement. In addition, we agree to the fallowing:

The student will submit work according to an agreed-upon schedule and will receive written feedback within weeks of submission.

We, the student and supervisor, agree to meet at least once every 4 v weeks.

Comment

Student Approve | Yes [ |

Supervisor Approve '

Return to Candidate Center

‘ Save ‘ 4=




STEP 5: Click on ‘Search Results’ to go back to the list of students, then click GRM supervisor for supervisor homepage.

{ Search Results Research Supervision Agreement \:

includes twiﬁg to submit the final research pmdud before the super\)ism i salisfied hat it meets al evamination rteria and s ofsuficient standard

Both Supervisor & Student

1. Agree on all expected roles and processes, including the specific rales of co-Supervisors where apprapriate.

2. Will meet reqularly and as frequently as is reasonably expected, to ensure steady progress and will keep appointments, be punctual and respond appropriately and timeously to messages.

3. Will ensure they are contactable by the other party and wil respond to queries or requests within a reasonable, agreed-upon timeframe.

4. Will keep each ather informed of any unforeseen absences or changes in personal circumstances, which could impact on the wark schedule. Alternate plans must be discussed and agreed-upan in
such cases.

5. Will undertake o ensure all written waork or practical research is done according to expected University standards and abide by all university policies and rules. Where it s felt this is nt the case,
breaches of quality or ethical standards should be discussed and attempts made to improve this situation before any grievance proceedings are engaged.

Agreement

We confim that we have read and understood the statement on the previous page and that we wil agree to uphold this agreement. In addition, we agree to the following:

The student will submit work according to an agreed-upon schedule and will recaive writien feedback within Weeks of submission

We, the student and supervisor, agree to meet at least once every | 4 v weeks.

Comment

Student Approve | Yes [ |

Supervisor Approve ‘ s | '

Retur fo Candidate Center

Save

{ GRM Supervisor

< 1

Research Supervision Agreement

View Supervision Agreement
A esults found.

D CanNbr
2022123123

Both Approved

Student

SURNAME, Name

Chat () o

&

4 rows

Supervisor

SURNAME, Name




3. Candidate Management
STEP 1: Click on ‘Candidate Management to display a list of your students.

v GRM Supervisor ‘

ORACLE

Candidate Management Research Supervisor Agreement




STEP 2: A list of your students will be displayed here. Click on ‘Candidate Management Record’ to open a student’s record. The

following pages will go through the different components of candidate management.

{ GRM Supervisar

v Status

0 APPROVED {7

v[D

2022123123

012018800104 1)

v [nstitution

DKV

vResearch Status

[ Research Inferest Required (5)
[ Research In Progress (1)
[ Title Registration Approved (1)

vLast

Candidate Management (Sprvsr)

View Candidate Management (Sprvsr)

7 results found.

Candidate Managent Record ==

Candidate Managent Record

Candidate Managent Record

Candidats Managent Record

Candidats Managent Record

(andidate Managent Record

Candidate Managent Record

( Search Ress

Empl 1D

| Candidate Number

Supervisor Agreement
Status

Proposal

Title Registration
Ethical Clearance
Chapters

Supervisors
Supervisor Uploads

Requested Assessors

Candidate Management




2.1. Supervisor Agreement: This shows the status of the agreement in relation to the student’s record.

{ Search Results Candidate Management

Emol ID

Candidate Number
Supervisor Agreement | <. v
Status v
Proposal v
Title Registration v
Ethical Clearance v
Chapters v
Supervisors -
Supervisor Uploads v
Requested Assessors A




2.2 Status: Click on the ‘Status’ tab to see the status information of the student.

< Search Results Candidate Management
Empl ID
Candidate Number
Supervisor Agreement v
Status A
Timer Status Active
Days Remaining 181.00
Early Submission Date 01/16/2021 -
Final Submission Date 01/16/2023
Student Status Research In Progress
Intended Submission Date 10/16/2022
Actual Submission Date
Proposal v
Title Registration v
Ethical Clearance v
Chapters v




2.3 Proposal: Click on the ‘Proposal’ tab to see documents that the student uploaded. Click on ‘View’ to open the document.

< search Results Candidate Management

Empl ID

Candidate Number

Supervisor Agreement

Status

Proposal

Change Research Proposal

2ro

Attached File & Document Date & Created By Visible to Student < View

Yes I ::ﬁl ‘ View + =

Yes ()

1 Proposal.pdf 0718/2022 2018500104

2 Proposal.pdf 0718/2022 2018500104

View | =

Save

Title Registration

Ethical Clearance

Chapters




Proposal: To upload a document, click on the ‘+’.

< search Results Candidate Management

Empl ID

Candidate Number
Supervisor Agreement v
Status v
Proposal A

Change Research Proposal
2ro

Attached File <

1 Proposal.pdf

2 Proposal pdf

Save

Title Registration

Ethical Clearance

Chapters

Document Date <

0718/2022

0718/2022

Created By <

2018500104

2018500104

Visible to Student View
[: Yes I ::ﬁl View
[: Yes 'I View

+ ||+ |4




Proposal: Click on “My Device” to choose the document from your computer.

< Search Results Candidate Management
File Attachment X
Supervisor Agreem? Choose From v
Status v
Proposal ‘ D - A
My Device
B B 2 rows
Attached File <
1 Proposal pdf + —
2 Proposal pdf | -
Title Registration v
Ethical Clearance v
Chapters v




Proposal: Click on ‘Upload’ once you have located and selected the document you wish to upload from your device.

< Search Results Candidate Management

File Attachment X s

Supervisor Agreemq Choose From v

Status v

Proposal 1 A
~ || Upload Clear - L
Attached File © ===

1 Proposal pdf GRM Training Manual.docx +| =
| File Size: 11KB 4

2 Proposal.pdf + -

Title Registration v

Ethical Clearance v

Chapters v




Proposal: Click on ‘Done’ to complete uploading.

< search Results Candidate Management
File Attachment M
Supervisor Agreem?l Choose From v
Status v
Proposal A
[ B 2rows
Attached File ?_ GRM Training Manual docx b
@ File Size: 11KB
1 Proposal pdf + -
2 Proposal pdf Upload CompleteI + -
Title Registration v
Ethical Clearance v
Chapters v




Proposal: You have the option to choose whether you want the documents you upload to be visible to the student or not. Simply
change the status under ‘Visible to Student’ to “Yes” or “No”.

< Search Results Candidate Management

cmpr iU

Candidate Number

Supervisor Agreement

Status v
Proposal A
Change Research Proposal

2ro0
Attached File & Document Date © Created By © Visible to Student View
1 Proposal pdf 07/18/2022 ‘ ( Yes () View + -
2 Proposal pdf 07/1812022 (Y () View + =
Save
Title Registration

Ethical Clearance

Chapters

Supervisors




Proposal: Click on ‘Save’.

< Search Results Candidate Management
Candidate Number
Supervisor Agreement v
Status v
Proposal A
Change Research Proposal
2ro0
Attached File & Document Date © Created By © Visible to Student View
1 Proposal pdf 07/18/2022 I Yes I\ ‘ View < -
2 Proposalpdf 0711812022 (Y () View + =
Save —
Title Registration v
Ethical Clearance v
Chapters v
Supervisors >




Proposal: Should you wish to delete an uploaded document, click on ‘-’ to delete.

< Search Results Candidate Management

Cmpi I

Candidate Number

Supervisor Agreement
Status
Proposal

Change Research Proposal

20
Attached File & Document Date © Created By © Visible to Student View

View - -—

View | =

1 Proposal pdf 07/18/2022

Yes | |
.

2 Proposal pdf 07/18/2022

Yes | |

Save

Title Registration
Ethical Clearance
Chapters

Supervisors

L_Sumeryiearllnls=de ____|




Proposal: Click on ‘OK’ to confirm that you want to delete a selected document

< search Results Candidate Management
Supervisor Agreement v
Status v
Proposal A
| Delete current/selected rows from this page? b 2 rows
Attached File & Document Date The delete will occur when the transaction is saved. fiible to Student & View
1 Proposal pdf 071182022 Cancel ( s () ‘ View ‘ + =
2 Proposal pdf 07/18/2022 201850T |i Yes | j ‘ View | =
‘ Save ‘
Title Registration v
Ethical Clearance v
Chapters v
Supervisors >




2.4 Title Registration: Click on the ‘Title Registration’ tab and select ‘change title’ to complete the title registration application for
the student.

< search Results Candidate Management

Empl ID

Candidate Number

Supervisor Agreement v
Status v
Proposal l v
Title Registration A

Change Title _

Thesis Status NOITS Submitted

Last Thesis Title Registered

Ethical Clearance v
Chapters v
Supervisors >
Supervisor Uploads v

Requested Assessors v




STEP 1: Type in the correct title in the box, click on save and click done to save the title.

{ Search Results Cancel

Empl ID
2018500104

Candidate Number
000000000488

Supervisor Agreement
Status
Proposal

Title Registration

Last Thesis Title Registered
Ethical Clearance
Chapters
Supervisors

Supervisor Uploads

Thesis Statd

Change Research Title

Save —

Research Details

bold italic underline

link bek image hi h2 h3 p pre blockquote Code Size
sList 1,Llist <- -> justifyleft justifyRight justifyFull
alignLeft alignRight alignCenter Color BG Color undo redo

HTML

Enter text ...

.‘ { Search Results Cancel

Empl ID
2018500104

Candidate Number
000000000488

Supervisor Agreement
Status
Proposal

Title Registration

Last Thesis Title Registered

Ethical Clearance
Chapters

Supervisors

Supervisor Uploads

Thesis Statd

Change Research Title

Save

Research Details

bold italic underline

link #ek image hl h2 h3 p pre blockquote Code GSize
elist 1,list < -» justifyleft justifyRight justifyFull
alignieft alignRight alignCenter Color BG Color undo rede

HTML

Title Registration Application Form




STEP 2: Click on the icon as displayed and then click on ‘Initiate Title Registration’ to open the application.

¢ Candidate Management Candidate Management ]|

=) Initiate Title Registration

Empl ID

Initiate Assessor Appointment
Candidate Number

000000000488
| Approve NOITS L

Supervisor Agreement

Reject NOITS
Status
Proposal New Window
Title Registration Home
Ethical Clearance NavBar
Chapters

Iy Preferences
Supervisors

) Help
Supervisor Uploads

Requested Assessors Sign Cut




STEP 3: Verify the correct ‘Description of study’ for the student in question.

< Candidate Management Title Registration

Instructions

- The system will allow you to select more than one option such as multiple supervisors or examiners.

-The system will allow you to skip steps not applicable to you faculty or department.

- The supervisor will complete the application and it will be routed to the Faculty Secretary/Postgraduate (PG) Office/Faculty's Research Coordinator on time. Late submissions will be deferred to the next round of title registrations.

- After the approval of the Research or Scientific Committee, processing by the Faculty Secretary/Postgraduate (PG) Office/Faculty's Research Coordinator, and approval of the Faculty Management and Faculty Board, the application will be processed and routed to Administration and the
relevant Academic department.

Description of Study

Masters | Dissertation Research Articles (Masters)

Doctoral Thesis Research Articles {Doctoral)

Application Type

New [ Internal (Resubmission)

Study Details

Academic Program BG900 PhD Economic and hManagement S

Academic Plan BC890100 Doctor of Philosophy with specialisation in Business Administration

Enrollments 2 rows
Subject Area © Catalog Nbr * Enrollment Status = First Year Enrolled <
1 PDBA Currently Enrolled 2023
2 PDBA Mot Currently Enrclled 2019

Ethical Clearance Number | If Applicable
Previous Degree Obtained |e g B Com Hon in Marketing
Institution |e.g. Wits University
Date Obtained |mm/dd/yyyy O

Student Details
Student Number

Candidate Number |




STEP 4: Student details will be automatically populated by the system, click on the open field to type the field of study.

< candidate Management

Title Registration

Student Details

Field of Study

Internal Supervisors

Supervisor Number =

Ethical Clearance Number
Previous Degree Obtained
Institution

Date Obtained

Student Number
Candidate Number
Name

Address Line 1
Address Line 2
Address Line 3
Address Line 4
City

State [/ Province
Country
Country Code
Telephone

Email Address

If Applicable
e.g. B Com Hon in Marketing
e.g. Wits University

mm/dd/yyyy 0

FS
ZAF

Field of Study

—

Degree

Thesis Title (Applied for)

Previous Title

Name <

Doctor of Philosophy with specialisation in Business Administration

KENNY TESTING

Description -

Primary Supervisor =

Status &

3 rows

@UFS




STEP 5: Click on the details icon to provide details of examiners

External Supervisors < e
+ )
Cancel Details x
Title = Name < :| |:
*Assessor ID Q
1 -
Title
Internal Examiners | First Name | I
4 Changes to the internal examiners will take effect immediately irespective if the form is submitted/appra Last Name
A
Assessor ID < Name < As} sse_ls_;I?; hd |: Details Remove
1 Appomied | N ¥ — — .
1 Field of [
External Examiners ) Expertise | 1 row
+ Institution
Title = Name 1 = :| Formal .EC
Qualifications 3
1 # of Succ. —
i Masters |
5 B ; Supervised
upporting Documents
sl N #of Succ PhD - Sl
*Description & Supervised . Add
1 ! Add + -

Disclosure/Declaration of conflict of Interest

The examiner(s) is related to the supervisor(s) or to this student. Yes No |

The examiner(s) has co-authored/co-published with the supervisor(s) or this student. Yes No |

—Tha axaminarisl holds arants in commean with tha sunarvisar(sl or with this studant Vﬁ_Sﬂ | -




STEP 6: Click on “Add” to upload additional supporting documents, e.g., Examiners CV

Supporting Documents 1row

“Description < Add

1 Add — L _

Disclosure/Declaration of conflict of Interest

The examiner(s) is related to the supervisor(s) or to this student. | Yes No ‘
The examiner(s) has co-authored/co-published with the supervisor(s) or this student. | Yes No ‘
The examiner(s) holds grants in common with the supervisor(s) or with this student. | Yes No ‘

The examiner(s) is a former postgraduate student of the supervisor(s). | Yes No ‘

Are there any further conflict of interest between the examiner(s), supervisor(s) and Yes No ‘
this student that should be declared?

Comments

1 row

+

Comment &

Actions

Submit Cancel




STEP 7: Click on “My Device” to locate supporting documents

Internal Examiners 1 row

4 Changes to the internal examiners will take effect immediately irespective if the form is submitted/approved/denied/sent back.

AssessoriD = Name © Assessor Type © Details Remove
1 ‘ Details . ‘ Remove .
External Examiners 1row
-+
fifle = B File Attachment x g
1 -

Choose From

Supporting Documents 1 row
*Description © :I | D — I:
-

My Device

Disclosure/Declaration of conflict

The examiner(§
The examiner(s) has co-authored/ct

The examiner{s) holds grants in ca@

The examiner(s) is a former postgraduate student of the supervisor(s). | Yes No

Are there any further conflict of interest between the examiner(s), supervisor(s) and Yes No ‘
this student that should be declared?

Comments




STEP 8: Once you locate the file, click on the file you want to upload and click on open.

@

+ <« Documents » Incidents ~ J] Search Incidents

Organize « Mew folder == - |

~
@ OneDrive Mame

Title Registration

" This PC
30 Objects 5 .
. ! s submitted/approved/denied/sent back.
B Desktop

= Documents [ Assessor Type < Details
4 Downloads

B Music

& Pictures

B videos

2. Windows (C:)
=g Shared Folders (!

Details

L 4 >

File Attachment

File name: | Incident 2 V| All Files v

| Open |v Cancel

Supporting Documents

! 1
*Description < :| | D
3

My Device

Disclosure/Declaration of l:onflici_

The examiner({s
The examiner(s) has co-authored/cg

The examiner{s) holds grants in co

The examiner(s) is a former postgraduate student of the supervisor(s). " Yes No |

Are there any further conflict of interest between the examiner(s), superviser(s) and Yes No |
this student that should be declared?

Comments

+

Comment <

Remove

Remove

1 row




STEP 9: Click on upload and select done to complete attaching the file

@ SohelT [ ImportedFrom IE @ CSDev ¥ Campus Solution UFS PeopleSoft Acc... @ Email Test (Staff)

< candidate Management Title Registration

Internal Examiners

=+ Changes to the internal examiners will take effect immediately irrespective if the form is submitted/approved/denied/sent back.

Assessor D & Name = Assessor Type &

External Examiners

=+

Details

Details

e = b File Attachment
Choose From
Supporting Documents

“Description = :|
-3

Disclosure/Declaration of conflict] Upload Clear

The examiner(s
Incident 2.docx
The examiner(s) has co-authored/ce @ File Size: 576KB

The examiner(s) holds grants in co

The examiner(s) is a former postgraduate student of the supervisor(s). | Yes No |

Are there any further conflict of interest between the examiner(s), supervisor(s) and Yes No |
this student that should be declared?

Comments

=+

Comment =

Remove

Remove

1 row

1 row




STEP 10: Provide a description for the attached file in the highlighted field below.

Supporting Documents 1row
*Description © Delete View
1 Examiner CV 1 f— Delete View + =

Disclosure/Declaration of conflict of Interest

The examiner(s) is related to the supervisor(s) or to this student.

The examiner(s) has co-authored/co-published with the supervisor(s) or this student.

The examiner(s) holds grants in common with the supervisor(s) or with this student.

The examiner(s) is a former postgraduate student of the supervisor(s).

Are there any further conflict of interest between the examiner(s), supervisor(s) and
this student that should be declared?

Comments

Yes

Yes

Yes

Yes

Yes




STEP 11: Click on the (+) to add comments, add comments in the box then click on done.

Supporting Documents 1 row
*Description < Delete View
1 Examiner CV 1 Delete View + -
Disclosure/Declaration of conflict of Interest
1 | Cancel Comments Done| x
The examiner(s) is related to the supervisor(s) or to this student. Yes Ng
| Document Approved
The examiner(s) has co-authored/co-published with the supervisor(s) or this student. | Yes Ng —
The examiner(s) holds grants in common with the supervisor(s) or with this student. Yes Ng ] 4 -
The examiner(s) is a former postgraduate student of the supervisor(s). | Yes No

Are there any further conflict of interest between the examiner(s), supervisor(s) and

this student that should be declared? L e

Comments

+ | —

1 row

Comment =

1 Document Approved

Actions

Submit Cancel




STEP 12: Click on submit to complete the title registration process

Comments
Lrows
4
Comment
1 Document Approved
! Document Approved

Aciiis

Submit || Cancel




STEP 13: Click on status to view title registration status

< Title Registration Candidate Management N ¢

Makara,Relebohile Violet

Empl ID
2007070895

Candidate Number
000000000480

Supervisor Agreement ~

status | o — 3

Timer Status Active

Days Remaining -148.00
Early Submission Date 01/17/2021
Final Submission Date 01/17/2023

Student Status] Title Registration In Progress _

Intended Submission Date’

Actual Submission Date

Proposal ~
Title Registration ~
Ethical Clearance w
Chapters ~
Supervisors v
Supervisor Uploads ~
Progress Reports ~

Requested Assessors ~




2.5. Ethical Clearance: Click on the ‘Ethical Clearance’ tab to see the students’ uploaded ethical clearance approval document (if
applicable) and then click on ‘View’ to open the document.

< search Results Candidate Management

Candidate Number
Supervisor Agreement v
Status v
Proposal v
Title Registration v
Ethical Clearance A

Ethical Clearance Number

1 row
Filename Document Date < Created © Visible to Student View
1 Ethical_clearance_application.pdf 07/18/2022 07/18/2022 3:04:48PM [:' Yes Iﬁ: :} View + -
Save I
Chapters v
Supervisors >
Supervisor Uploads v

Requested Assessors v




2.6. Chapters: Click on the ‘Chapters’ tab to see all the chapters that the student uploaded and then click on ‘View’ to open the

chapters.

< search Results Candidate Management

Empl ID

Candidate Number
Supervisor Agreement v
Status v
Proposal v
Title Registration v
Ethical Clearance v
Chapters A

1row
Filename Document Date < Created By Visible to Student © View
1 Chapters pdf 07118/2022 [ Yes [ | View + -
Save

Supervisors >
Supervisor Uploads v
Requested Assessors v




2.7. Supervisors: The Supervisor’s details will be displayed under the ‘Supervisors’ tab.

¢ Search Results

Empl ID

Candidate Number

Supervisor Agreement
Status

Proposal

Title Registration
Ethical Clearance

Chapters

Candidate Management

Supervisors

Supervisor Number <

0087965

Supervisor Uploads

Requested Assessors

Name ©

Surname, Name

Description

Internal Primary Supervisor

Primary Supervisor <

Yes

Status ©

APPROVED

1 row




2.8. Supervisor Uploads: Under the ‘Supervisor Uploads’ tab, you will see all the uploaded documents by the supervisor(s).

< Search Results Candidate Management

Candidate Number
Supervisor Agreement v
Status v
Proposal v
Title Registration v
Ethical Clearance v
Chapters v
Supervisors 1 v
Supervisor Uploads A

1row
Filename Document Date < Created By © Visible to Student © View
1 Supenvisor GRM_manual pdf 0712012022 [ Yes | ; View + =
Save

Requested Assessors v




4. Annual Postgraduate Student Progress Report

The following section will show you how to complete the Annual Postgraduate Progress Report for your students.

Note:

ONLY Students can start the process of completing the progress reports. Supervisors can only complete their part of
the progress report once students have submitted their progress reports.




STEP 1: Click on “Progress Reports” to see the status of the student’s progress report

{ Search Results Candidate Management oV
p00000010125
Supervisor Agreement v
Status v
Proposal v
Title Registration v
Ethical Clearance v
Chapters v
Supervisors v
Supervisor Uploads v
mmmp | Progress Reports A




STEP 2: The “Report Status” will indicate “Awaiting the Student” if the student has not yet completed report and thus the
supervisor will not be able to open the report until the student has completed a report.

¢ Search Results Candidate Management —
000000010125
Supervisor Agreement v
Status v
Proposal v
Title Registration v
Ethical Clearance v
Chapters v
Supervisors v
Supervisor Uploads v
Progress Reports A
EmplID ¢ Candidate Number ¢ Academic Year © Name © Report Status & View
1 000000010125 2022 Awaiting Student View




STEP 3:The “Report Status” will indicate “Awaiting Supervisor” as soon as the student has completed the report. Click on
“View” to open and complete the student’s progress report. You will also be able to complete the progress report by clicking on the
link that will be provided via the email notification you will receive as soon as your student completes their part of the progress report.

¢ Search Results Candidate Management

D00000010125
Supervisor Agreement v
Status v
Proposal v
Title Registration v
Ethical Clearance v
Chapters v
Supervisors v
Supervisor Uploads v
Progress Reports A
EmplID © Candidate Number ¢ Academic Year ¢ Name © Report Status © View
1 000000010125 2022 Awaiting Supervisor View \ =




STEP 4: Once the report opens, you will be able to view the student progress report, their milestones and comments. Supervisors
can change the milestones submitted by their students (if applicable).

P T — GRM Progress Report

Annual Postgraduate Progress Report (2022)

Academic Program

Academic Plan

Student Information

Research Title.
Coping mechanisms

Module Codes

Academic Year ¢

UFS Funding

Aid Year &

Other Funding
Description

ABsA

Milestones Completed

What s the cumrent level of progress achieved in your research?

Additional Comments
not at this point

Submit

By clicking submit, | hereby confirm and acknowiedge that the information provided is accurate and truthful,

Doctor of Philosophy Psych

Doctor of Philosophy in Psychology

Deseriptien &

Faculty Information

Description &

First Name RAYDENE Faculty Faculy of the Humanities
Last Name NAIDOO Department or Center Psychology
Student Number 2020803704 Year of study in 2022 Year2
Email Address 2020893794 @utssite.c 22 Date of admission into program 20210127
Cellphone Number 0796932328 First date of registration 2021-02:09
Preferred Pronoun Calculated date of completion 20250131
Preferred Gender Title Registration Approval 2022-10-05
Gender Female Ethics Approval 2022-06-08
Race Asian Funding for Current Study Other
Adaress 16 Beaconhurst Drive

Beacon Bay

s21

EastLondon
Campus mam
Employment Status UFS Full Tme
Type of Study Ful Time

Proposs Osta Ansiyss
ot Vet Stried | Parialy Compieted | Awaitng Feecback | Comptetea | Not Vet Staried | pariaty Compistea | Awating Feedoack. | Compiees
Lerstur Review Conclusion snd Discussion
Wetnods Selection Excoutive Summary  Avstract
ot Vet Staried_|_Partialy Gompietod | Awaiing Foodback | Comptetea | ot Vet Stared | _pariaty Compieted | Anating Feodoack | Compietes
Not ot Stres | pariaty Compataa | Avatog Fescosa | Compiaten | Not Vet Stared | Pty Compieted | Awaiing Fesdback | Compieted




STEP 5: To finalize the report, verify that the student provided the correct milestones and then scroll down to the Supervisor
Information. Click on “Satisfactory or Unsatisfactory” to indicate the student’s progress for 2023 and then click on “Approve”

%)

€ Candidate Management GRM Progress Report ﬁ-

Supervisor Information
UFS Employee No 0082552
Title Mej
Full Name !:=~ll~
Surname

UFS Campus Email

Faculty S ~

How was the student's progress in 20227

Satisfactory Unsatisfactory

I Happy with progress] _

By clicking Approve, | confirm that | have verified and corrected (if applicable) the milestones achieved by the student for the current academic year and acknowledge that the information provided is accurate and
truthful.

4 Approve

@UFS



STEP 6: The “Report Status” will indicate “Complete” as soon as the supervisor has completed the progress report and the
student will receive a system generated notification via email that their report has been completed. The supervisor can click on
“View” to see the completed progress report but will not be able to make changes.

¢ Search Results Candidate Management ™V
000000010125
Supervisor Agreement v
Status v
Proposal v
Title Registration v
Ethical Clearance v
Chapters v
Supervisors v
Supervisor Uploads v
Progress Reports A
EmplID © Candidate Number < Academic Year ¢ Name © Report Status © View
1 000000010125 2022 Complete View \ ==




STEP 7: To sign out, click on the icon as indicated in the image below and click on “Sign Out”.

Njenga,Samuel Gikaru

Empl ID
2018500104

Candidate Number
000000000485

Supervisor Agreement
Status

Proposal

Title Registration
Ethical Clearance
Chapters

Supervisors

Supervisor Uploads

Prof Smith

Initiate Title Registration

Initiate Assessor Appointment

Approve NOITS

Reject NOITS

MNew Window

Home

MNavBar

My Preferences

Help

Requested Assessors ‘

Sign Out




Centre for Graduate Support

GRM Helpdesk contacts
Email address: GRMHelpdesk@ufs.ac.za,

Bloemfontein campus contact details (Johannes Bril building)
Katleho Nyaile: (Office No 11)

Tel no: 051 401 9011

Kenny Mokoena: (Office No 5)

Tel no: 061 401 9642

QwaQwa campus contact details (EMS building)
Lethiwe Sokhela: (Cubicle A9 & A11)
Tel no : 058 718 5292

Take note of the following:



mailto:GRMHelpdesk@ufs.ac.za
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