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Click HERE to open the PeopleSoft Campus Solutions student portal.

https://pssa.ufs.ac.za/psp/csprd/EMPLOYEE/HRMS/c/SA_LEARNER_SERVICES.SSS_STUDENT_CENTER. GBL?cmd=login&languageCd=ENG&
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Once logged in, you will - o e niupgh|

see a tile titled ‘Tasks’ — “® £y
on the home page. —

Click on the tile to e R e L e

navigate to the task.
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Click on the task titled ‘Graduation-AG-2024’.
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Read the introduction and click on the ‘Next’ button.

Graduation AG 202

D w Step 1 of 5: Introduction Confirm
Graduation Documentation

2 | Delivery/Collection Agreement Doa Date 3110172025
Dear Graduand
3  Adresses Fluid Congratulaions on campleting your qualificaion! The Universty of the Free State (UFS) is pleased 1o announce that the graduation ceremonsss will lake place on § and 2024 in e C: Centre on the Campus. Far
Yo d imore information on e Qracualion CEremany. PIEEse Vit our webpage At hitps i ufs ¢ Fakovseategradustion
7] Contact Detalls Graguaton documentation (1 e . certificale and academsc record) will be avaitable and released afler n the Ci Centre.
et Please note: I you have Tows or YOu Wil NGl b bl 10 feceive i CertBcale and wil Nave 10 resoive NESe SUSANAING mathers Bt

in ihe évent 1hat you are unable to aflend Ihe tace-10-face Qraduation ceremony and would e e cemficate to De Sent 10 you the documents wil be avalabie and reieased from e week of § January 2028
5  Complete Task
ot Staried Please note: Graduates are liabie for e cost of ihe courer service.

For courier purpases — for those unable to attend the face-to-face graduation ceremony, kindly verty your physkal adaress for hand-10-Nand couner Gelvery PriOF 1o requEsting your certificate. The folowing pages of Iis actity gusse wil
guece you through the dflerent steps 10 update your physical delvery address This will ensune that you recesve your graduation documentaton sately and secunely

Ravmant information;
Couner fees: Soul Alrca R325
Intemationad R440
Banking details
Account name: University of the Free State

Bank ABSA Bank
Account number. 1570 151 658

Branch cooe 30734

Rederence number S05 Iolowed by Student number

Request for courier services and prool of payment along wih a copy of your ID/passport 1] ufs & 2

However. you can s3l collect your cemficate in person from 7 January 2028 by making an appointment in advance Mrough the Student Contact Services on +27 51 401 9111 (select option 1) or email b TrarscnptsMuls ac 1a wilh your request
‘Colechions can only b don on Tuesday or Thursday between 1000 and 1500

Please indc ale your selection by no later than 3 January 2028

1 yOU FEqUTE &Ny MUMNET ASUSTANCE. Pease CONEACT e Student Comact Servces al
Transcrptufuts ac za
T +27 51 401 9111 (please select option 1)

OPTION
A

ACCEPTING THE DELIVERY




After reading the delivery agreement, make a selection.

OPTION A

£ Previous Hext >
-----

1 | Introduction Step 2 of 5: Delivery/Collection Agreement W Decline Delivery

Compiste - - J
Select either “Accept Detivery™ or “Decing Delvery” afier carefully reading the terms and conditions.
D Defivery/Collection Agreement Terms and conditions for the delivery of gradustion documentation OPT’ON A ’
OPTION B
Adresses Fluid 1. the gracuate student. herety -
I Progreas 1 thaat e pr of 1he ag o el anvd y of the Free State feferred 10 a8 the UFS) a5 contsined i the 1&mms and condmions A set oul hene bekw. are binding and wil femain in
force
4 | Contact Detalls 2 acknowledge that | understand rat ifis service i only offered 1o graouates who wil bt during 2024 gracualion sessians.

Progeess

3. acknowiedge tha | uncerstand the rules and regulabions pertaining 1o My Academic retords and cerificate as set out in e General Acacemic Rules and Regulations of the UFS 2024 (upioaded on the UFS websie at hitp:wiw s Bc Za/aboutl-
the. refermed 1o 33 he ‘General Aules)

4 ana nat ceniicales ana Scademic recons wil NGt be Teledsed 10 ANy Qracuate Sludent who s NOL In gOod TNBRCEM S1ANANG WIH The UFS a5 per the Ganeral Rules — not imited to requirements. for
FALFICULABON EXempton (I Sppt AbE)

SuMemmmanmmopmmmmﬂ\m o for mmy graduation 10 be counered if | am unable 1o atiend the graduaiion ceremony and will be responsibie for The couner Costs INCLMEd 1o provide me with my
Pracuaton and Academic record) via COUner Services,

6. acknowiedge and understand Mma | have chosen o have my graduation documentaton couriered, | am responsible for ensuning that &l my iformation requined 10 couRer My JrAcUAtON JOCUMENTIBON i COMBCt, INCuING but not imited 10 the
physical address for cousier delvery

T acknowledge and o ¥ 9 he cetvery addvess | provide for Use by Ihe COUNEr Services Cannot be 3 postal address and must be a physcal acdness only.
8 ge and 10 have mry gracuation he g counier request wil e processed ITom § JARUATY 2025 ang

9 understand that if | choose 10 have my graduation Gocumentation delvered, and The courer is unable o deiver Me graduation documentation 1o The Selvery acdress | SUPPBed due 10 it beng invalid, INCOMeCt, Of AOL ACcessibie 10 the courer
seraces. this request will be canceded, and | will have 10 arrange for 3 second dedvery aflempt of the graduabion documantabon at my own Cost

Please take note Once you have compieted this task. you will not be able 1o make another selection Only select 'Submit’ f you are satishied with the Choice you have mace 10 edher have your gracuabon dotumentalion deivered of nol

Agreement Date 1471172024

Agreement Status Accepied

Click ‘Conflrm’ if the address is correct, and then click ‘Next’.

OPTION A

Complete Step 3 of 5: Adresses Fluid
[[7] Deltveryolisction Agresment Home Address
Caompiete
+
Address. From
Curent >
Delivery Address
+
Address From
Cument »




Add the delivery address manually and click the ‘Confirm’ button
to navigate to the next page.
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Conﬁrm contact details.

OPTION A

@ Compiete Step 4 of 5: Contact Details ﬁ
@ Dalivery/Collection Agresment Email
Complate
Email Type Proterred
@ Adresses Fluid
Compiate | e— L T Home v »
s — s ,
5 | Complots Task i
Hot Strted
+
Phaone Type Preferred
E — cu



OPTION A

If any information has changed, edit the details by selecting the
item. The system will open the window to allow the change.

Once the information is verified, select the ‘Conﬁrm’ button and
navigate to the next page, which is the ‘Complete Task’ page.

Graduation AG 2024

| 1 | Introduction
. Complete

2 I Delivery/Collection Agresment
o Complate

Step 4 of 5: Contact Details

Emall

3 | Adresses Fluid Cancsl
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Complete the task. When you have provided all the information,
you can complete the task. Read through the information on this

page and select the ‘Submit’ button. Once the task is completed,
it will enter a ‘Completed ’ status on the system.

OPTION A

Graduation AG 2024

£ Previous ISM
u

Step 5 of 5: Complete Task
Due Date 31012025

Delivery/Collection Agreeme
2 Concls . o W note ihe selection you have made

4 | Introduction
Complete

Thank you
3 | Adresses Fluid Student Azademic Senvices

Complate

4 | Contact Detalls:
Cemglots

Complete Task
In Progress

OPTION

B DECLINING THE DELIVERY



Please choose this option only if you are going to attend the
graduations or collect the certificate yourself on campus.

OPTIONB

Graduation AG 2024

£ Previous Mext >

P s |
Decline Delivery

1 'c"""‘f:‘_“ﬂ" Step 2 of 5: Delivery/Collection Agreement !
mplety
Select efther "Accept Dedvery™ or “Deching Delivery™ after canehully reading the temas and condibions.
@ Terms and for the delivery of graduation documentation OPT’ON B
:m‘

I, thet graduate shadent. herety —
1. acknowledge that the provisions of the agreement entiened info between mysest and th Uniersity of the Free State (hereinafier refermed fo as the 'UFS) as contained In the tems and condiions 25 set out here below, ane binding and wil remain in
force,
4 | omtact Datails 2 acknowiedge that | understand thal this senvice is only offened 1o graduabes who wil Gotain Qualicatons. during fhe December 2024 graduation SE55I0NS.
= 3 that| rules and regutations: pertaining 1o my academi records and cerlifcate 5 et oul in the General Academic Rules and Reguiations of e UFS 2024 (upkoaded on e UFS websie at hilp itwww ufs. ac zaabout
Ihe-ufs/gavernance/policy-documents) (heneinafier referred 10 a5 the ‘General Ruses)
Complete Task
A B Progress 4.8 and understand that quaification certficates and academic records will not be released 1o any gracduale student who i nol in good Rinancial standing with the UF3 as per the General Rules — not imted 1o fequirements for
matriculation exempion (if appicabie)
5. uncerstand that | have the oplion to make use of Me opponundy for my graduation documentation to be counened i | am unabie 1o alend the gracuation cenemony and will e nesponstie for e COUrer COSts INCUMSd 10 Provioe Me with Fy
Qracuaton COCUMENtation (QUANCaton Cemfcates and ACA0EMSC NECOMT) VA COUMNEr Serviies.
6 acknowledge and Lnderstand that if | have chosen 1o have my graduabion documentaion couriered, | am responsibie for ensuring that all my nformation required 10 couner My gracuation GOCUMENLANoN i cormect. including but not imied io the
physical address for courier detvery
7. acknowledge and understand that if | have chosen 1o have my graduation documentation counened. the delvery address | provide for use by the Couner senvices cannot b 2 postal address and must be a physical address only.
8. acknowiedge and undersiand that If| have chasen 1o have my graduation documentation coursred. the praduation documentation couner request wil be processed from § January 2026, and
9 understand that if | choose 1o hawve my graduabion documentation defivered. and the courer i unable 1o defiver the graduation documentabion 10 the delivery address | supphed due o it Deing invald. incomect, of NOt Accessie 10 e couner
servces. 1his request wil be cancelied. and | wil have to arange for 3 second dedtvery afiemplt of the graduation documentation at my own cosl

3 | Adresses Fluid

Please ke note: Once you have completed this 1ask. you wil nol be able to make another selection. Orily select "SUBMEL’ If you are salisted wih the choice you have made 10 effer Nave Your gracuation docimentabion delvered ar nat

Agresment Date 1471172024

Agresment Status  Declined

Printable Page

If you decline delivery, the system will provide the following
warning and navigate to the ‘Complete Task’ page.

OPTION B

Graduation AG 2024

1 gu:::m Step 5 of 5: Complete Task
"
Due Date 31012025

Compiele We note the sesection you have mace
Thaank you
3 | Adresses Fluid Sudent Academic Senates
4 | Centact Detalls
Complete Task
In Progress

ADDITIONAL ASSISTANCE
If you encounter problems using this facility, please contact the Student Service Centre
for assistance:
Email: studentadmin@ufs.ac.za Il Tel: +27 51401911




