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From Office of the Director 

Dear Postgraduate Student 

The first four months of this year rushed by at an incredible speed. In the postgraduate calendar most of our students who 

registered for the first time this year, are still adjusting to the demands of balancing work and studies and getting to 

understand the challenges of postgraduate education.  At the same time we have a group who are working very hard to 

submit their dissertations and theses in July to qualify for graduation in December.  We wish you all well with your studies. 

There is an Irish saying, As you slide down the banister of life, may the splinters never point in the wrong way. This is our 

wish for all of our students 

I have just returned from a valuable international conference on Quality in Postgraduate Research and would like to share 

with you my perceptions of the main trends that were evident at the conference.  Internationally there is a strong shift 

towards increasing the number of postgraduate students at universities. This drive to increase postgraduate and 

specifically doctoral students is informed by the need to increase the cohort of knowledge workers in the labour market. It 

is clear that the most advanced economies have a much larger cohort of highly qualified workers with the ability to do 

research that contributes to more effective, innovative scientific, social and business processes, and that the research 

gives these countries a competitive advantage to ensure higher growth and prosperity. Therefore postgraduate research 

education moves away from a singular focus on the development of knowledge and skills relevant to the specific research 

project of the student, but rather focuses on the development of a broader range of competencies to ensure that these 

graduates can make a significant impact on their subject fields and their work environment. Internationally it is recognised 

that a well-rounded postgraduate education develops two types of skills: discipline-specific skills (including subject 

knowledge), research methodology and experimental techniques.  The presentations of the Postgraduate School focus on 

the latter. 

The conference presentations from universities across the globe made it clear that there are certain universal challenges 

that all postgraduate students struggle with. These include time management, the battle to get enough focused time to 

stay on track and finish on time, academic writing and dealing with the isolation caused by postgraduate studies that 

require hours of reading and writing, both solitary activities.  

The Postgraduate School has been working continuously to find ways to address these issues.  For students who are on 

campus and those close enough to attend the more than 100 workshops that we present every year, we provide a 

valuable academic and social support service. Our challenge is that the majority of our postgraduate students do not have 

the luxury of attending these workshops, either because of the distance (many of our students come from SADEC and 

other countries), time pressures at work and the money involved travelling to Bloemfontein. 

Continued on the next page, first column 
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WORKSHOPS FOR MAY 2014 

 
19 - 21 Mixed Method 

Research 
Prof Max Bergman 

New Education 
Auditorium 
09:00-16:30 

26 - 27 Scientific writing 
skills for academic 

articles 

Selene Delport 
FGG202 

09h00 – 16h30 

29 - 30 Qualitative 
workshop 

Dr Christel Troskie-
de Bruin 

Johannes Brill 19 
09h00 – 16h30 

30 Effective search, 
use and evaluation 

of academic 
databases 

Rene du Plessis and 
Annamarie du Preez 

10h30 – 12h30 
FGG363 

 
 

WORKSHOPS FOR JUNE 2014 

 

2-4  SPSS training 
workshop 

Dr Melody Mentz 
Computer Lab C 
12:00-16:30 

13 Factor Analysis Dr Petrus Nel 
FGG 202 
13:00-15:00 

17-18 The serious matter 
of research design 

Prof Rene Pellissier 
CR Swart Auditorium 
09:00-16:30 

19-20 The art of 
designing surveys 

Prof Rene Pelissier 
CR Swart Auditorium 
09:00-16:30 

As space is limited, it is compulsory to register for all 

courses. Enquiries can be sent to BiyoKC@ufs.ac.za  or 

contact Khethiwe at x3112  

Workshop for off-campus students,  
24th May 

 
We are hosting a series of workshops on 
Saturday 24th May, to make it easier for 
students who live off-campus to attend 
different workshops all in one go.  
Time: 9.00 - 15.00 
Venue: Johannes Brill building, Room 19  
 
To book a place, contact Naomi Haupt on 
postgraduatersvp@ufs.ac.za. Workshop 
material and video recordings of the day 
will be made available on the PGS website 
from 31st May. 
 
The provisional schedule is as follows: 
9.00: Ensuring Postgraduate success 

9.30: You and your supervisor 

10.30: Writing a successful research 

proposal 

12.30: Writing your literature review & 0: 

Avoiding plagiarism 

14:30: Staying connected and motivated 

during your postgraduate journey 

15.00: Finish 

 

Tea, coffee and a light lunch will be served. 

Should you have any dietary requirements, 

please advise accordingly. 

 

continued ... 

Therefore we plan to establish an on-line research 

capacity development programme that will give all our 

students access to short video presentations, on-line 

activities and short, focused articles to read on the 

different topics pertinent to the development of high 

level academic competencies and transferable skills. We 

plan to supplement this with social media activities to 

improve communication between you and the 

Postgraduate School. 

One of our strategies to reach more part-time students 

involves workshops on Saturdays, so remember our 

workshop on Saturday 24 May. See more information 

about this programme on this page. As promised in our 

previous newsletter, we will record all the presentations 

and will make them available as short Youtube videos 

that you can access from your cellphone or computer.   

Let us know what else we can do to assist you …. 

Henriette van den Berg  

DIRECTOR: POSTGRADUATE SCHOOL 
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Academic Writing 

 

Academic writing is designed for a particular 

audience and has its own style, tone and 

conventions, which dictate the choice of words 

and phrasing. Academic writing typically aims to 

be formal, objective and structured, and should 

communicate concisely, clearly and 

unambiguously. 

 

As well as the actual writing process itself, 

academic writing involves a range of other 

complex processes: 

 

1. Finding items in the library or database 

2. Researching and making notes 

3. Organising and planning 

4. Collaborating with other students and 

supervisors 

5. Writing to academic standards 

6. Publishing work or presenting it for 

examination 

7. The results of academic writing generally 

end up in the online databases that start 

the process 

 

However the focus of this piece will be on the 

process of writing to academic standards. 

 

Writing with a purpose:  

 

Academic writing can have different purposes. It 

may provide background information, the results 

of other peoples' research, a critique of other 

people’s research, your own research findings, 

your own ideas based on academic research 

conducted by others, or a combination of these. 

Deciding on your purpose can help you decide 

what you intend to convey, as can considering 

the audience for whom you are writing. Often 

academic writing should be aimed at a more 

general audience than your supervisor; you 

should assume that your reader will be an 

intelligent colleague from a related academic 

field, who may not be familiar with your specific 

topic or know all the terms and concepts 

associated with your work. 

 

An academic essay should have an argument. It 

should answer a question or a few related 

questions. It should try to prove something, a 

single "thesis" or a short set of closely related 

points, by reasoning and evidence, especially 

including apt examples and confirming citations 

from any particular sources your argument 

involves.  

 

Writing to a structure: 

 

Structure is important in academic writing - it 

helps to make your ideas clear, guides the 

reader's comprehension and can strengthen your 

arguments. Some academic writing, such as 

scientific reports, have a given structure, so you 

just need to find out what is required under each 

heading and keep to it. Other writing requires the 

writer to select and organise the material they 

are writing and so develop a structure. 

 

Usually in the introduction the writer sets out the 

structure so that the reader knows what to 

expect and the order in which it will be 

presented. The order in which information is 

presented should be logical so that the reader 

can follow the thinking, ideally with just one point 

or idea per paragraph. In addition the ideas 

should flow and each paragraph linked so that 

the reader is drawn through an explanation or 

argument, rather than stopping and starting at 

each new point. The conclusion to the piece 

should draw together all the points or ideas and 

come to a conclusion. 

 

Writing formally and with clarity:  

 

Writing should be formal, but it does not need to 

be pompous. To maintain formality, you should 

avoid slang terms, colloquialisms and popular 

phrases such as “okay”, “really”, “at the end of 

the day” etc. Shortened forms of words with 

apostrophes should also be avoided e.g. use “it 

is” rather than “it’s”, “do not” rather than “don’t” 

etc. Good writing makes a point clearly and may 

illustrate it to help the reader's understanding. To 

avoid rambling, plan the points that you wish to 

convey and the evidence that you will use to 

illustrate, and include only necessary detail. 

Correct use of grammar and punctuation also 

make sure that your meaning is understood. 

 

Write concisely and with precision: 

 

Do not be tempted to use complex language or 

expressions that are not your own, just to make 

your writing appear "academic". Use 

straightforward language - your reader needs to 

understand the information or ideas that you are 

conveying. For most subject areas, writing is 
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expected to be objective. For this the first person 

(I, we, me, my) should be avoided. So “I 

analysed the data” becomes “The data was 

analysed”. However, writing passively is not 

always suitable in some cases; considering the 

purpose of your writing will help you decide what 

is appropriate. 

 

Checklist: 

 Finally, this checklist may help you with revising 

and improving drafts of academic papers: 

 

1. Is your thesis clearly stated near the beginning 

of the paper? (Thesis = main idea) 

2. Is your thesis narrow enough to be proved in a 

paper of this length? 

3. Is your thesis reasonably interesting or 

original? 

4. Have you included enough evidence or proof 

to persuade someone who disagrees with you? 

5. Have you chosen your evidence or proof 

carefully and explained how it proves your point? 

6. Have you anticipated and answered intelligent 

questions and objections to your idea? 

7. Have you avoided mere summary? (unless 

your supervisor has specifically asked for a 

summary) 

8. Have you used quotations with care? (Too 

many quotations may seem like padding. Too few 

may give the impression that you have done no 

reading on the subject.) 

9. Are your paraphrases really your own words 

and style of writing? (Do they sound like the rest 

of your paper?) 

10. Is your paper logical? Have you eliminated 

oversimplifications and contradictions? 

11. Is your sentence style straightforward and 

concise? (No wordiness or gobbledygook) 

12. If appropriate have you given enough 

documentation and page references? 

13. Is your organization easy to follow?  

14. Is your grammar basically correct? Have you 

proofread the final copy? 

 

Online resources for Postgraduate students 

 

We will be putting more links to online resources 

up on the Postgraduate School’s website, 

covering areas such as research methodology, 

statistical analysis, writing research and funding 

proposals, writing an academic article, and 

writing a conference paper. Here are some online 

resources about the theme of this month’s 

newsletter, academic writing: 

 

English language resources: 

 

http://www.phrasebank.manchester.ac.uk – a 

“dictionary” of typical phrases that can be used 

for different aspects of academic writing, e.g. 

introducing work, reviewing literature, describing 

methods. For example, “Investigating X is a 

continuing concern within ....”, “Central to the 

entire discipline of X is the concept of .... “, “X is 

at the heart of our understanding of ....” 

 

http://www.uefap.com – Using English for 

Academic Purposes, particularly the Writing 

section 

http://www.uefap.com/writing/writfram.htm . 

Contains advice about how to write an academic 

essay, and also about spelling and grammar.  

 

https://owl.english.purdue.edu/owl/resource/678/

01/ - Online Writing Lab at Purdue University with 

information about all different aspects of writing. 

The above link is the English as a second 

language section, and there are also sections on 

subject-specific writing e.g. social sciences, 

engineering, medical writing, creative writing etc: 

https://owl.english.purdue.edu/owl/section/4/  

 

Academic Writing: 

http://www.library.manchester.ac.uk/academicsu

pport/mylearningessentials/writingskills/ - has 6 

different online tutorials, of 15 minutes each. The 

topics covered are: Proofreading, referencing, 

understanding your task, writing your essay, 

avoiding plagiarism, and developing and 

organising your argument. 

 

http://www.writing.utoronto.ca/advice - has 

general advice and also advice on specific types 

of writing e.g. academic proposals, literature 

reviews, abstracts, different subjects.  

 

 

http://postgraduate.ufs.ac.za/
http://www.phrasebank.manchester.ac.uk/
http://www.uefap.com/
http://www.uefap.com/writing/writfram.htm
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https://owl.english.purdue.edu/owl/resource/678/01/
https://owl.english.purdue.edu/owl/section/4/
http://www.library.manchester.ac.uk/academicsupport/mylearningessentials/writingskills/
http://www.library.manchester.ac.uk/academicsupport/mylearningessentials/writingskills/
http://www.writing.utoronto.ca/advice
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 Postgraduate School Social Networking 

 

You can keep in touch with the Postgraduate 
School by following us on Facebook and 
adding us on LinkedIn. We post updates on 
our courses and activities, as well as links to 
general advice and info about postgraduate 
study that we hope you find useful: 
 
Facebook:  
https://www.facebook.com/ 
postgraduateschoolufs 
 
Linked In: 
http://za.linkedin.com/ 
pub/postgraduate-school- 
ufs/85/202/627 
 

We also have a Youtube page where we have 
posted some video clips from previous 
courses which we have run: 
 
Youtube: 
https://www.youtube.com/ 
channel/UCxV8rEqyn5N2J8MsT9b 
41_g or search for ‘Postgraduate  
School UFS’ on Youtube. 
 

Courses which we have uploaded videos from 
include: 
- Quantitative Methodology (February 2013) 
- Research Paradigms (February 2013) 
- Research Design (September 2013) 
- Questionnaire Design (October 2013)  
- Writing Scientific Articles (November 2013) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

BURSARY & SCHOLARSHIP CALLS 

1. The Mandela Rhodes Foundation Call for 

Nominations for 2015: Internal Closing 

date 23 May 2014 

http://postgraduate.ufs.ac.za/content.a

spx?id=12 

2. Abe Bailey Travel Bursary: Internal 

closing date: 19 May 2014. Contact 

Person Mrs Nelda Pienaar 

(pienaarpl@ufs.ac.za). 

3. Mwalimu Nyerere African Union 

Scholarship: Closing date 31 May 2014 

www.au.int/nyerere 

4. ANSTI/DAAD Post-Graduate Fellowships 

Closing Date 31st May  2014 

http://anstigrants.unon.org/daad/ 

 

 

Who are we? 

 Director:  

  Henriette van den Berg (x3451), 

vdberghs@ufs.ac.za  

 Deputy-director: 

  Priscilla Mensah, (x9642), 

MensahPDNA@ufs.ac.za  

 Postgraduate funding:  

  Joy Nogabe (x2045), Nogabesj@ufs.ac.za  

 Academic writing specialist:  

  Alet Olivier (x3174), AOlivier@ufs.ac.za  

 Office manager:  

  Eleanor Nel (x3541), NelEP@ufs.ac.za  

 Information officer:  

  Rene du Plessis (x9714), Rene@ufs.ac.za 

 Course coordinator:  

  Khethiwe Biyo (x3112), BiyoKC@ufs.ac.za 

 Information desk & student enquiries: 

  Cecilia Rabanye (x3541) 

  Social media, marketing 

Naomi Haupt (x9432), DeValdoNE@ufs.ac.za  or 

postgraduatersvp@ufs.ac.za 

 

Website: http://postgraduate.ufs.ac.za/  

Email: postgrad@ufs.ac.za  

Facebook: 

https://facebook.com/postgraduateschoolufs  

Linked In: search for ‘Postgraduate School UFS’ 
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