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From Office of the Director 
 

Dear postgraduate students 

The first month of the academic year has rushed by. Postgraduate students in structured programmes 
have completed their first contact sessions and have loads of reading and assignments to do before the 
next contact session. Our new research Master’s and PhD candidates are finalising their research topics 
and working on their proposals. We therefore focus on guidelines for research proposals in this 
newsletter.   

Another topic of interest in this newsletter is time management.  In the postgraduate calendar, 
time can be your best friend or worst enemy depending on how you use it. Effective use of your time will 
make a huge difference to your experience as a postgraduate student. Many students fall in the trap of 
wasting time in the early stages of their research and cramming lots of reading and writing into the end 
stages, putting themselves under extreme pressure and compromising the quality of your work. Pace 
yourself, make sure that you allow enough time for sufficient reading and writing. Consult with your 
supervisor and schedule your milestones such as the submission of your proposal, your data gathering and 
final writing. Keep the study period in mind (see the rules for regulations about the minimum and 
maximum study period allowed), and plan carefully to complete within the allowed time. Students often 
do not realise that they will have to request special permission from the dean to continue if they do not 
complete the study within the allowed period for the qualification, and that it is not guaranteed that they 
will be allowed to continue after the exceeded the maximum period allowed. If they do get permission to 
continue they will have to pay full tuition fees again. 
 One of the most important attributes for research students and researchers is self-discipline, the 
ability to set goals and to work tenaciously to achieve them. Let’s be honest, most of us do not have 
enough time to fit all the important things into the day, especially if you are working and studying. It is 
therefore important that you decide what is important and to make the important things a non-negotiable 
priority in your weekly schedule. Successful researchers make time for their research and writing. Make 
sure that you know why you are doing the qualification, so that you can remind yourself in difficult times 
(late nights, lonely hours of writing and dealing with critical feedback) why it is important to continue with 
your studies. 
 This does not mean that you have to give up the things you enjoy in life. Remember you need the 
support of family and friends to stay motivated, physical exercise and relaxation helps to build your 
stamina to work long hours and to think creatively. It also helps to relieve high stress levels. Try to find the 
right balance for you, given your work, life and personal circumstances and then pace yourself. This is not 
a 100 meter sprint, but a marathon.  
 
Best wishes 
HENRIETTE   
 

 

 

 

http://postgraduate.ufs.ac.za/
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BURSARY & SCHOLARSHIP CALLS             

More information on bursary 
and scholarship calls is 
available in the Bursaries and 
Scholarships Guide for 
Postgraduate Students 
2014/5 booklet which can be 
downloaded from the 
Postgraduate School website. 
 
Information on new bursary and scholarship calls is 
also added to the Bursaries and Fellowships pages of 
the Postgraduate School website, as well as on our 
Facebook page. 
 
Prof Harry Kotze at the Postgraduate School is 
available for students who want advice and 
guidance on their proposals for NRF funding: 
KotzeHF@ufs.ac.za 
 
 
 

Upcoming workshops offered by the PGS: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

It is compulsory to register for all the workshops. Email Gloria on MotlhabaneGK@ufs.ac.za 

March 2015 
Date Topic Presenter Venue Time 
6 Identifying research funding 

using the Research Africa 
platform. 

Ms Mandy Jampies 
 

Computer Lab C 12:30 – 14:00 
 

9-10 Project Management and 
use of Microsoft Projects 
2013 

Mr N. Bekker and Dr P. 
Mensah 
 

Computer Lab D 09:00-16:30 
 

11 Mixed methods. Prof B. Smit 
 

Room 433, Sasol 
Library 
 

09:00-16:30 
 

12-13 Qualitative research 
methodology and use of 
Atlas.ti 

Prof B. Smit 
 

Room 378, Sasol 
Library (CTL) 

09:00-16:30 
 

16-17 The importance of 
technology transfer 

Mr G. Verhoef 
 

Room 19, Johannes 
Brill Building 

13:00-16:30 
 

19 Meeting Staff members 
completing Master’s 
degrees 

Dr H. van den Berg 
 

Room 19, Johannes 
Brill Building 

13:00 – 14:00 
 

20 Meeting Staff members 
completing Doctoral  
degrees 

Dr H. van den Berg 
 

Room 19, Johannes 
Brill Building 
 

13:00 – 14:00 
 

23 Writing a conference 
abstract and preparing 
conference presentations 

Dr. V. Corfield 
 

Room 19, Johannes 
Brill Building 
 

09:00-16:30 
 

24 Doctorateness Dr H. van den Berg 
 

FGG202 
 

09:00-12:00 
 

25 Research supervision 
community of practice. 

Mckenna/Albertyn/ de 
Lange/Wisker 
Facilitator: Dr H. v/d Berg 

Room 19, Johannes 
Brill Building 
 

13:00 – 14:00 
 

27 A Career in academia Prof C. Witthuhn 
 

FGG 202 10:00-12:00 
 

30-31 Generic academic writing 
for Honours students 

Mrs A. Olivier 
 
 

Room 19, Johannes 
Brill Building 
 

13:00-17:00 
 

 

http://postgraduate.ufs.ac.za/dl/Userfiles/Documents/00000/308_eng.pdf
http://postgraduate.ufs.ac.za/content.aspx?id=12
http://postgraduate.ufs.ac.za/content.aspx?id=13
https://www.facebook.com/postgraduateschoolufs
mailto:KotzeHF@ufs.ac.za
mailto:MotlhabaneGK@ufs.ac.za
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TIME MANAGEMENT (IN GENERAL) 
 

 Prioritise:  You usually have a lot of different 
things to do, so assess how important and how 
urgent each task is; then make sure high priority 
tasks get done first and are not put off on a 
regular basis.   

 Be specific:  Make the task as specific as possible 
as you’re more likely to follow it through, 
especially if you write it down. For example, 
instead of telling yourself “I’ll do some statistics 
this week”, try ‘I’m going to do 3 descriptive 
statistics problems on Tuesday between 9.00 and 
11.00’. 

 Small bite-size pieces: It’s easy to feel 
overwhelmed, so try breaking tasks down into 
smaller sub-tasks.  Once you’ve started it’s easier 
to keep going. 

 Use all available time:  This is an especially good 
strategy if you are pressed for time.  You don’t 
necessarily need a block of time in order to work, 
especially for tasks which are more 

administrative or less intellectually 
demanding. There are lots of study tasks that can 
be accomplished in short periods (such as time 
between classes, travel time etc), such as 
reviewing the main points of an article or lecture. 

 Structure the environment: Find a good place to 
work, preferably one you can use regularly and 
with limited distractions. Make sure you have all 
the essentials so you have no excuses. 

 Establish a routine: We are often creatures of 
habit. If you always study at a certain time or day 
then you may find it easier to concentrate if you 
regularly work at this time. If you know that you 
work most productively at certain times of day, 
try to organise your time so that the most 
intellectually challenging tasks are done at these 
times. 

 Use time management and scheduling tools: 
Create a master schedule for the semester and 
by the start of each week create a weekly 
schedule or even a daily “To-Do” list if you find 
this useful. Be specific and prioritise tasks, make 
sure that your schedule is flexible, and review it 
at the end of each day to see if it needs changing. 
Schedule more demanding tasks at times when 
you know that you work best or tend to be more 
alert – your “peak” time. 

 
TIME MANAGEMENT FOR RESEARCH STUDENTS 
Studying for a PhD or Research Master’s brings 
different time management challenges to a more 
structured course; research students often feel 
pressurised by knowing they have a lot to 
accomplish, but not being sure about what to do 
next. Some tips for avoiding this are: 
 

 Break down your project – Think about the 
next big stage you have to complete (e.g. 
data collection) and then the steps you need 
to get there (design questionnaire, pilot 
questions, identifying your sample … etc). 
Identify what you already know, and where 
you can find out the information you need 
to fill the gaps.   

 Set your own deadlines – You may have 
long term milestones but it's the short term 
monthly or weekly deadlines which keep 
you going, and you'll have to set these 
yourself. The best way to stick to them is 
make them public – agree them with your 
supervisor, put them on a wall planner, or 
get a friend to nag you. 

 Plan for the week / day ahead – Spend 
some time at the beginning of each week 
mapping out your tasks for that week. Each 
evening write down the specific tasks you 
need to do the following day so you are 
ready to get going straight away. This saves 
time deciding what to do next and cuts out 
procrastination! 

 Treat it like a job – Ring-fence time away 
from studying as this refreshes your mind 
and makes your thinking more effective. 
Treat your research like a 9 to 5 job – either 
working between these hours or doing a 
certain number of hours each day. 

 Keep an ideas book – Many researchers get 
their best ideas away from the lab or library. 
Capture all the good thoughts you have in a 
notebook and make use of "dead time" 
when travelling or waiting to do some 
creative thinking and brainstorms. 
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 Not every day will be a good one – As with any 
job, you will have good and bad days. You won't 
always be able to tackle hard problems or do 
deep thinking. The trick is not to feel guilty, but 
have some more mundane work, like sorting your 
bibliography or organising your data, to do when 
you aren't on top form - these all contribute to 
your thesis. 

 
******* 

 

 
 

HOW TO WRITE YOUR  

RESEARCH PROPOSAL 

 
The research proposal is often the first step in 
producing a thesis or major research project. It 
shows a potential supervisor that your project is 
viable, interesting, and worthy of pursuing. While 
some departments do not require a formal 
proposal from potential students, it can still be a 
useful exercise as it helps you to gather your 
thoughts about the project and provides a 

structured plan for how to proceed. While 
different subjects and different universities will 
have different conventions for the precise 
structuring of the proposal, here are some general 
guidelines which you will hopefully find useful. 
 
Preparation: - find out about what your 
department expects from a proposal and how it 
should be structured 

 if possible speak to other postgraduate 
students and staff members in your 
department about what works and what does 
not for research proposals. If possible try to 
look at some past proposals 
 

What your proposal should achieve: - your 
proposal should clearly define your topic and 
show that you understand the subject area 

 it should provide a rationale for the topic of 
interest, showing why it is useful or interesting, 
and how it fills a gap in the existing literature 

 it should show that you understand the main 
academic arguments in the literature which are 
related to your topic 

 it should show that the project is viable by 
giving an approximate outline of your proposed 
methodology 

 limit your promises – be realistic about what 
you will be able to deliver 
 

Proposal content: - a good way to start is by 
introducing the topic, and establishing why it is 
valuable 

 this can be followed by a brief review of the 
literature. While you may not have done all the 
reading at this stage, it is useful to summarise 

the main written work on the topic, and 
establish how your project will fill a gap in the 
existing literature 

 outline your methodology, e.g. possible costs 
and resources needed, a proposed project, 
who will the subjects of your research will be, 
and how you will deal with any potential 
ethical concerns. An outline of how to proceed 
with issues of research design, data collection 
and data analysis is essential. 

 Include enough detail to establish that your 
project is feasible, but not enough to bore the 
reader. At the proposal stage you are not 
expected to include as much detail as when the 
project is more established. 

 Remember that while your proposal provides a 
rough guide to your intended project, you are 
likely to find that some of the details will 
change as the project develops. The proposal 
should not be considered as a binding 
document where every precise detail must be 
fulfilled, and it is important to be flexible as the 
project evolves. It can be helpful to show in 
your proposal that you will be able to cope 
with potential problems that come up or future 
changes in focus 

 Provide a full bibliography of the relevant 
reading that you have done so far, and make 
sure that your proposal is well-structured and 
professionally presented – as a final piece of 
work would be. 

 
***** 
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CURRENT OPEN CALLS 
 

1. Inspire Scholarship for postgraduate students and 

staff members: Closing date 15 March 2015 

www.inspiresouthafrica.eu 

2. Europe and South Africa (EU-SATURN) Erasmus 

Mundus Partnership Call: Closing Date: 16 March 

2015  www.eurosa.be 

3. U.S. Fulbright Scholarship: Closing date 20 April 

2015 

http://southafrica.usembassy.gov/postgraduate.html 

 

USEFUL DATES FOR 2015 
 
APRIL 
1 April 2015: Final opportunity for late reregistration 
of postgraduate students who submitted 
dissertations or mini-dissertations but have not yet 
received the results 
 
2 April 2015: Final date on which master's and 
doctoral degree students can inform the Registrar in 
writing (via their supervisors/promoters) that they 
intend to submit their dissertations/theses with a 
view to receiving a degree at the December 
(Summer) graduation ceremonies. 
 
14 – 17 April 2015: Autumn graduation ceremonies 
for undergraduate and Honours students 
 
JULY 
2 July 2015: Winter graduation ceremony for 
Master’s and doctoral students 
 
SEPTEMBER 
17 September 2015: Spring graduation ceremony 
 
OCTOBER 
23 October 2015: Final opportunity on which 
master's and doctoral degree students can, in 
writing, inform the Registrar via their 
supervisors/promoters that they intend to submit a 
dissertation/thesis with a view to graduating at the 
June 2015 (winter) graduation ceremonies. 

 

 

 

FULL SCHOLARSHIPS AVAILABLE 
 

 
 
Inspire is a comprehensive scholarship 
programme promoting innovation and 
entrepreneurship. South African citizens can 
apply for one of 74 scholarships with include a 
monthly stipend, travel, tuition, health 
insurance and a residence permit in the 

European Union. Apply before 15 March 
2015 at www.inspiresouthafrica.eu  

Some UFS rules and regulations 
 
The University’s 2015 version of the General rules 
(for undergraduate and postgraduate students) 
can be found on the UFS website here. Areas such 
as admission, registration, supervisors, assessors 
and moderators, intellectual property, plagiarism 
etc. are included. 
 
For 
- Postgraduate diplomas see pages 48 to 72;  
- Honours degrees see pages 73 to 98;  
- Master’s degrees see pages 99 to 134; 
- Doctoral degrees see pages 135 to 166;  
- Higher doctorates see pages 167 to 174. 
 
(Note that page numbers are those in the 
downloaded .pdf file, not those printed on the 
document) 

 

http://www.inspiresouthafrica.eu/
http://www.eurosa.be/
http://southafrica.usembassy.gov/postgraduate.html
http://www.inspiresouthafrica.eu/
http://www.ufs.ac.za/docs/default-source/all-documents/2015-rules.pdf?sfvrsn=0
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Postgraduate School Online Resources and 
Useful Links 

 

We have a series of links to online resources for 
postgraduate students on the Resource Centre 
section of the Postgraduate school website. Areas 
include research methodology (qualitative, 
quantitative, mixed methods), academic writing, 
statistical analysis, writing research proposals, 
funding proposals, academic articles and conference 
papers, action research and research paradigms. 

 
You can keep in touch with the Postgraduate School 
by following us on Facebook and adding us on 
LinkedIn: 
 
Facebook:  
https://www.facebook.com/ 
postgraduateschoolufs 
 
Linked In: 
http://za.linkedin.com/ 
pub/postgraduate-school- 
ufs/85/202/627 
 
We also have a Youtube page where we have 
posted some video clips from previous courses 
which we have run: 
 
Youtube: 
https://www.youtube.com/ 
channel/UCxV8rEqyn5N2J8MsT9b 
41_g or search for ‘Postgraduate  
School UFS’ on Youtube. 

 
 

Some stats from the PGS social, electronic and 
printed media office (including video 
production house and photographic studio). 

The PGS offers all UFS postgraduate students and 
UFS staff free capacity development, support, and 
information. As a result of the large percentage of 
non-traditional (off-campus and part-time) students, 
the PGS has developed and provides electronic 
resources that are available online through open 
access. Although this portfolio of online applications 
is a mere 15 months old, we are proud of every one 
of our likes, shares, views and subscribers: 

LinkedIn: More than 500 connections and 58 profile 
views in the last 90 days 

Facebook: Our 300+ followers are based in 20 
different countries, and access Facebook in 7 
different languages. In last 7 days our posts have 
reached 873 followers. In past 28 days (which 
included the holiday) posts reached 1,690 followers, 
and were accessed in 45 different countries and in 
13 different languages. 

YouTube: We have our own YouTube profile with 52 
videos that we produced from our PGS workshops. 
Viewers come from 158 countries altogether with 
11,924 video views, comprising 24,789 minutes, 
altogether. 

 

 
 

Who are we? 
 

DIRECTOR:    

Henriette van den Berg (x3451), 

vdberghs@ufs.ac.za  

DEPUTY-DIRECTOR:   

Priscilla Mensah, (x9642), MensahPDNA@ufs.ac.za  

POSTGRADUATE FUNDING:  

Joy Nogabe, (x2045), NogabeSJ@ufs.ac.za  

Naomi Haupt, (x9432), devaldone@ufs.ac.za / 

postgraduatersvp@ufs.ac.za 

ACADEMIC WRITING SPECIALIST:  

Alet Olivier (x3174), AOlivier@ufs.ac.za  

OFFICE MANAGER:  

Eleanor Nel (x3541), NelEP@ufs.ac.za  

INFORMATION OFFICER:  

Rene du Plessis (x9714), Rene@ufs.ac.za 

INFORMATION DESK & STUDENT ENQUIRIES: 

Katleho Nyaile (x3541) nyailek@ufs.ac.za 

Cecilia Rabanye (x3112) RabanyeMC@ufs.ac.za  

SOCIAL MEDIA, MARKETING:  

 Emmie Smit (x9664), emmiesmit.sa@gmail.com     

 

Website: http://postgraduate.ufs.ac.za/  

Email: postgrad@ufs.ac.za  

Facebook: 

https://facebook.com/postgraduateschoolufs  

LinkedIn: search for ‘Postgraduate School UFS’ 
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