
 

 
 
How to change or add your cellphone number on PeopleSoft HR 

1) Open the UFS Intranet: https://intranet.ufs.ac.za/Pages/StaffIntranet.aspx  
2) Click on PeopleSoft Human Resources under Quick links on the right of your screen. 

 

3) Insert your UFS credentials on the Oracle PeopleSoft landing page and click on Sign In. 
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4) Click on the Classic Home block. 

 

5) Change or update your cellphone number by clicking on ‘Change CellPhone Nr’. 

 

 



 

 
 

6) The following window will open on your screen (below). Click on ‘Add/Change CELL 
Phone Number’ to edit/insert your number. 

 

7) The following window will then open (below). Insert your number in the Phone Number 
block and click on save. 

 

8) Optional: You can also mark your cellphone number as the emergency contact. 


