
Welcome to the SARS  

Tax Workshop 
The purpose of this presentation is merely to provide information in an easily understandable format and is intended 

to make the provisions of the legislation more accessible to the layman. The information therefore has no binding 

legal effect and the relevant legislation must be consulted in the event of any doubt as to the meaning or application 

of any provision. 



  



Points for Discussion 

• Payslips and IRP5 (importance thereof) 

• Year of assessment 

• Supporting documents 

• Non taxable and Exempt Income 

• Over time and Bonus 

• Deductions 

• Mobile E-filing and E-filing 

• Completion of ITR12 (Look and Feel) 

• Compliance 
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Pay Slips 
 

• It is the responsibility of the employer to issue the 
  employee with a pay slip at the end of the pay 
  period (weekly, fortnightly, etc) 
 
• Payslips proves income earned and tax deducted 
 
• The pay slip should indicate the following: 

– Remuneration paid 
– Deductions 
– Taxes paid 
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IRP5 Certificate 
 

Each employee is entitled to receive an IRP 5 or IT3A 
certificate reflecting the income earned, deductions, tax withheld 
and UIF deducted by the employer during the year of assessment. 
 

– Within 60 days after the end of the tax year 
– Within 14 days after the employee has left the 
   employer’s service 
– Within 7 days after you have ceased to be an employer   

 



Year of Assessment 

• Starts 1 March in current year and ends 28 February the 
following year 

• Currently 2015 year of assessment 

• Current ITR12 Submissions: 2014 

• Due Date: 21 November 2014  

     (VIA E-Filing or Branch Submission) 

 



Supporting documents for Submission 
of an ITR12 

 IRP5/IT3(a) certificates  

 IT3(b) certificates in respect of Investment Income  

 Medical Aid certificates and receipts as confirmation of payment  

 Retirement Annuity Fund certificates  

 Travel logbook (receipt of a travel allowance)  

 Any other documentation relating to income received or deductions you want 
to claim  

 Proof of Identification (identity document/passport/driving licence)  

 If married in community of property – spouse’s identity number  

 Any other supporting documents relating to income not addressed by an IRP5 
(eg. Rental Income, Private consulting fees. Etc)  

 



Non Taxable Income 

 
• Lottery winnings  

• Inheritance 

• Alimony payments 

• Government grants 

 

     



Exempt Income 

  

• Local Dividends 

 Investments in South African (local) companies 

 

• Interest from investments 

  under 65 years  of age R23 800 

  over 65 years  of age R34 500 
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Overtime / Bonuses 
 

 

• Overtime and Bonuses form part of remuneration  
   (Taxable Income) 
 
• Not taxed differently 
 
• Calculated according to a prescribed formula 
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DEDUCTIONS  



Deductions 

Medical Expenses 
 
Claims can be made for expenses actually incurred and paid to 
the following - 
Contributions to a Medical Aid Fund  
Medical expenses paid and not covered by the fund to: 
 

Medical practitioners 

Dentists 

Hospitals 

Prescribed Medication 



Deductions 

HANDICAPPED PERSON 
is defined in the Income Tax Act as being: 

A blind person – classified so in terms of the 
                              Snellen chart 

A deaf person – classified by DEAFSA as: 

 Profoundly deaf 

 Severely hard of hearing 

 65% deafness in one or both ears 



Deductions 

• A person with an artificial limb 

• A person who, because of permanent damage,  requires a 
crutch, caliper or wheel chair 

• A person suffering from a mental illness in terms of the 
Mental Health Act.   

 
An  ITR-DD – Confirmation of Diagnosis of Disability 



Deductions 

Allowable deduction 

Under 65 – claim is 

limited to a maximum 

of the claim less 

7.5% of the taxable 

income 
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WIZARD 
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TAXPAYER INFORMATION 
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EMPLOYEES’ TAX CERTIFICATES 

• Maximum of 15 IRP5 

• Auto populate 
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IRP5 / IT3(a) 
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MEDICAL DEDUCTIONS 
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RETIREMENT AND INCOME PROTECTION 



E – Filing  



Click here to start the 

registration process 



 

Click here if registering as an 

individual 



 

Ensure that you have 

read the terms and 

conditions (T&C). Scroll 

down for full T&C. 

Click here if T&C 

accepted, then click 

on “continue” 



 

Complete personal 

particulars, and ensure 

accurate data is captured. 

When selecting the 

preferred method of 

contact, ensure that the 

relevant contact details 

are correctly captured. 

Should you receive 

investment or business 

income, select “yes”. If 

only salary, select ‘no” 



 Insert your preferred 

login name eg. Peter 

(5-10 digits). Note 

that SARS will 

automatically add 4 

numerals to it for 

security purposes. 

Eg. Peter1234 

Insert your preferred 

password (must be 6 

characters, 1 upper case, 1 

lower case, 1 numeral, 1 

special character) 

Confirm the selected 

password 

Insert a password hint. 

This will assist if you 

should forget your 

password 

Peter@1 

Peter 

••••••• 



 

Select a security 

Question. This will reduce 

the risk of unauthorized 

access. 

Insert the appropriate 

answer to the security 

question 

 
Capture security 

PIN as 

displayed above 

Click “register” 

to proceed. 

Ensure that info 

captured above 

is correct. 

042857 



 

Peter1234  

Your login name, 

including the added 4 

digits will be displayed 

here 

Click here to conclude 

this part of the 

registration process 



Step 1 

At: www.sarsefiling.co.za, 

Click to Log in 



 

Step 2 

Enter your login name 

(including the 4 added 

digits) here 
Step 3 

Enter your password 

here. Password is 

Case sensitive! 
Step 4 

Click on “login” 

Peter1234  

••••••• 



Information pop-up  

Explaining the pre-populated  

Return 

Click “OK” to continue 



Step 5 

Click on ITR12 to create Tax Return 



Refer to ITR12 “Look and Feel” 



View Submission Status 

i.e. “Saved”/ “Filed” 



 Tax Calculator 

 

 

   



 Assessment Issued 

 

 

   



 
COMPLIANCE  



• Where taxpayers taxable income is less than R250 000 per annum, 
taxpayers may elect not to submit an income tax return, provided the 
following criteria are met: 

• Remuneration is from a single employer; 
• Remuneration is for a full year of assessment (1 March – 28/29 February); 

and 
• No allowance was paid, from which PAYE was not deducted in full with 

regards to travel allowance 
• No additional Income to declare 
• No deductions to claim  
 

R250000 Rule for submission of 
ITR12 



Contact SARS 

 National Call Centre: 0800 00 72 77 

 

 SARS E-filing: www.sarsefiling.co.za 

 

 

http://www.sarsefiling.co.za/

