Preparation/Submission of Papers

This guide will help you prepare your paper. Following the instructions will help us to attain consistency,

and reduce the volume of correspondence

Please submit your paper via email to: amtaikaa@ufs.ac.za

All notes, citations, etc., must be complete and in proper form. Incomplete notes and citations will delay

editorial decisions.

Please name your file so that the contents can be determined easily. If tables, etc., are in separate files,

please merge them into the paper, if possible.

Style Sheet

(1) Spelling — please use US spellings, rather than British as the publisher is based in the US.

(2) Punctuation — Please use US style punctuation. The main difference between British and US

punctuation that you will need to know are the following:

a.

Commas in series — in a series of three or more elements, commas are placed after each
element (except the last), including before the conjunction joining the last element.
Example: a, b, and c—not, a, band c.

Quotation Marks, Single and Double — American usage call for double quotation marks, with
single quotation marks for quotes within quotes. Certain other instances also call for single
guotation marks.

Punctuation with Quotation Marks — Punctuation that is part of the material quoted is
placed inside the quotation marks (inside both single and double, if they are used together).
If the punctuation is not part of the quote, periods and commas are generally placed inside
the quotation marks; question marks, exclamation points, colons, and semi-colons outside.
Periods with Abbreviations — Special note should be made of the following: Titles such as
Mr., Paper., Dr., Prof., etc., are followed by a period.

Notes and Reference/ Bibliography: Please see below.
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